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9.1. Organization,GovernanceandTransparency(25)
9.1.1.StatetheVisionandMissionofthelnstitute(05)

A. Availability of Vision and Missionstatements of thdnstitute

Vision:
To build a reputable and creditable College, producing quality diploma holders at a
competitive level in line with the education philosophy and to revive the traditional heritage

of our holy land in the vamus Spiritual, Cultural, Educational and Technical areas

MISSION

Mission Statement:
Sankara Polytechnic College (SPC) offers three year full time Diploma Engineering
Programme for Secondary School Certificate holders and Higher Secondary School passed
out studerg as per AICTE & State Government rules and regulations.
Using the advanced appropriate Technical delivery system, it imparts sound education to the
students to make them readily employable in Industries and to become entrepreneurs in the
chosen line of ldustries.
SPC has assumed responsibility to uplift the community through quality education and

training and make it readily accessible to the poorest stratum of the Society.



The Vision and Mission are disseminated at
o0 BoardRoom
0 Principal Room
o Vice-Principal Room
o College Office
o Training and Placement C&LIICP
o H OD &abin / Staffroom
o Classrooms
0 Laboratories
o0 Workshops
0 Library
0 Hostel
o Cafeteria
The Vision and Mission are adequately published as indicated below
College Website
Institute Cagéndar
Coursefiles
Labmanuals
9.1.2 Governing body, administrative setup, functions of various bodies, define
rulesprocedures, recruitment and promotional policies (05)
Governance is the pioneer of amstitutethat connects the management ataff with the
stakeholdersTo assure iteffectiveness, a number of administrative, academicucocular

and genal bodies have been constituted.



A. List the governing body, administrative set up, functions of various bodies, define
rules, recruitment and promotional policies (02)
Administrative bodies - Governing council
The governing council takes policgecisions on the administratioof employees,
development of infretructure and facilities, fixatioof fees as per Government norms,
institute scholargps, faculty recruitment, leave and promotional rules, budget allotment etc.,
The Governingcouncil meetingis conductedin every year in which the Principal
presentghe reportof academic performance, activities carrmd, budget proposalandthe
achievements of the faculty and studethtiring the previougear.
Decisions are taken dpolicy changes, budgetary allocations atahning and development
the upcomingearaccording to theidcussions and deliberationsldin the meeting

Governing Council Formation

S.No. Name Position Address

1 Shri.T.P.Vasantharaman Trustee Sankara Educational

Institutions
Managing
2 | Shri. T.P. Ramachandran | Truste& Sankara Educational Institution
Secretary
3 | Smt.SandhyaRamachandrg Joint Secretary San.kar.aEducatlonal
Institutions

4 | Shri.SakethRamachandran| Joint Secretary | Sankara Polytechnic College

5 | Ms.NithyaRamachandran Deputy Joint Sankara Educational Institution
Secretary
6 | Shri.T.R.Kalyanaraman Joint Secretary Sankara College of Science
andCommerce
7 | Prof.S.Ganesh Principal Sankara Polytechnic College
. o Government Polytechnic for
8 | Dr.V.Rajendran Principal Women Coimbatore
9 | Drv.Radhika Principal Sankara College of Science

and Commerce
10 | Mr.A.Balasubramanian Vice Principal | Sankardolytechnic College

Sankara College of Science
and Commerce

11 | Prof.S.BernardEdward Vice principal
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Administrative Setup Formation

S.No | Committees S.No | Committees

1 Alumni 14 Student Services

2 Program Advisory 15 Entrepreneurship Development

3 Anti Ragging 16 Management Information System

4 Grievance Redressal 17 NBA- SAR

5 Internal Compliance 18 Facility Development

6 sc/sT 19 g;ig}glpii\aetnue Generation / Skill

7 Internal Quality Assurance Cel| 20 Staff Development

8 Strategic Pla_nning and 21 Industry Institute Interaction/
Implementation Placement cell

9 Purchase 22 Women in Development

10 Hostel 23 Environment Development

11 Examination Cell 24 Transport

12 Disciplinary Committee 25 NSS and Red ribbon Club

13 Maintenance

Details of Administrative Setup (Non statutory Committees) Formation with
Responsibility

S.No I\cl:%n%emci):tg;e Chairperson | Memberships Responsibility
ATo provide industry expertise
and devlp, renew and promote
Vice-Principal | full and parttime programs
Hod program according to labor market need
Hod from other in the Institute
Department ATo frame the vision and
1 Program Prof.S.Ganesl Faculties mission of Program
' Advisory Principal Student/Ill Year ATo monitor the achievement of
Student/ll Year | vision and mission of the
Alumni program
Parent ATo ensure the program
Industry Expert | o tcomes are current  and
relevant to industry, business
and society.
V:;:e— IZrmupaI ACreating awareness among th
Anti- Prof.S.Ganest A HO S . students about ragging
2. Ragging Principal Senior Faculties APasti oo
Student sting posters in importan
representatives | Places




Vice Principal
Hod

AAll grievances and suggestion
found in the suggestion box arg
analyzed and suitable measure
are taken.

AGuidelines of the AICTE are
followed.

Grievance | Prof.S.Ganesl TWo senior A .
Redressal | Principal . Regular meetings ~are
Faculties conducted anérievances raised
are addressed.
AMonitoring Redressal
mechanism for sexual
harassment/Internal complianct
among girl students
A Spreads awareness an
T ior lad follows the guidelines prescribed
wo senior lady by AICTE.
faculties Al diateand strict i
Ms.Jayamathi| Two non mmediateand S ”Cd c?rrkecéolve
Internal K teaching lady measurei are un t‘?raef trh
Compliance | HOD/CSE staff 0Sé who —are victim o €
NGO harassment
Students AConducts alertness throug
boys/Girls meetings to encourage
complaints against any
suppression.
ASpreads awareness amon
Vice Principal SC/ST students and follows thg
Prof. S. : o .
Ganesh Office manager | guidelines presc.rlbed by
SC/ST . Hod Government of Tamilnadu
Principal : .
Two senior AEnsures the communal equalit
Faculties among the students and conduc
awareness through meetings.
Vice Principal
Internal Coordinator
: Prof. S. All Hods . .
Quality Ganesh OM AResponsible for all activities
Assurance L . related to Internal quality
Cell Principal Senior Faculty
NGO, Alumni
Student
Strategic Prof. S. Process él'\:c_es_pontsmll;ty ¢ to prc:jcessk_ of
Planning & | Ganesh champion de Ining 1ts stra egﬁ and making
Implementat| Principal All Thrust area ecisions on - a oc_:atlln%_ Its
ion managers resources to pursue, including it
capital and people
Mr Venkatram HO9S ALiaisingwithdepartmentstofollo
One senior wuppurchase
an :
Purchase Office faculty from each relatedrequirements
Manager department AAssessing bottleneck related t
Foreman

delay in purchase




AEnsuring all purchases are
made before the start of the
semester

Mess manager

AGathering information about
the good practices in the hostel

AAssessing students feedback ¢

Mr.B.N.Ramu . .
Residential the menu
9. Hostel Deputy tutors Student | A . .
Warden S . Rectifying any shortcomings
representatives | and problems faced by students
AFinding out other facilities
required
Coordinator L
Mr.A.Balasubr : AAs per the guidelines lay dowr
o . Two rotational ) .
Examination| amnanian - by Directorate of Technical
10. . teaching staff : :
Cell Vice - Supporting Education, Tamilnadu (DOTE)
Principal member for Examinations
ADuty Roster for ID monitoring,
Dress Code and Late Coming
11 Disciplinary | Heads of the | Two senior ACampus rounds duringreak
" | committee | Departments | teaching staff time
ATaking preventive steps to
avoid any indiscipline activities
Office manager | st
o keep an eye on and worl
Mr.A.BgIasubr ManagerEME out the infrastructural defects
12. | Maintenancq 2mnanian Manager/IT AMonthly once  monitorin
' Vice - Foreman db yf 9
Principal Housekeeping roun. y _oreman _ _
supervisor AMaintaining complaint register
ATo inculcatestudents about the
ethos and culture of the
institution
ATo help them to build bonds
with other students and faculty
members, and expose them to
sense of larger purpose and sel
gackutp TAIt\/It . exploration and provide
Student Ms.S.Jayalaks cc)e<§)r?jrinr2teonrss a opportunities for selpromoting
. i : ) towards excellence in all aspectsg
13. Services hmi, Physical director P

SL/Mech

Student class
representatives

ATo conduct technical events s
as bring ot talents among
students

ATo organize regular sports
events in order to train student
for states andnational level
competition by making healthy
competition

AResponsible in arranging anc




conducting various extra
curricular activites throughout
the acadeio year

ATo create entrepreneurshi
Srr]}tgepreneu Ms.N:VijayaIa Backup TAM awareness among intereste
14. Developmen kshmi, Student students and develop at least
i HOD/Civil representatives | students per year as buddin
entrepreneur
AResponsible for the institute
activities to be informed to their
TAM/MIS stakeholders
Mr.A.Balasubr - :
Managemen amnanian Backup ATo promote all activities in
15. | Information Vice - TAM/MIS website, Face book
System Principal Two staff ATo publish social activities
representatives | held in institute irPress &edia
ATo publish all activities in
Newsletter
Hod :
Mr.A.Balasubr Two AResponsiblgo prepare th&elf
16 NBA T SAR | amnanian Coordinators Assessment Report of the
" | Committee Vi(_:e-_ Hod level required departments with the
Principal Senior staff concern of HODs
Facility gﬂnqﬁéiﬂﬁsum Thrust area ATo develop the infrastructure
17. Developmen . Manager facilities provided for the stake
t vice - Backup TAM holders
Principal
ATo generate revenue throug
Internal Mr.R.Ramesh continuing  education  with
Revenug babu Backup TAM available resources
18. | Generation / SL/EiEE/Mana Department staff A | :
SKill representative To offer consultancy services
developmen{ €' IRG ATo promote skill development
among students
Staff Mr.R.Soundar CB)?]ZKISJ,[F;JAM ATo conduct staff development
19. | Developmen ajan, representative brograms o
t HOD/Auto from each ATo e_nhance the qualifications
department and skill of thestaff.
ATo promote tie up activities
Industry Backup TAM with industry
Institute Mr.R.Baskar, | One staff ATo offer internshifindustrial
20. | Interaction/ | Lec/Mech/Ma | representative | visit/inplant training
Placement | nager/lll from each AGetting studentplaced in good
cell department companies, where they can sta
their careers
Women in Ms.M.Kalaiva Backup TAM AOrganize the programs to
21. | Developmen . ¢/ /5c Staff& empower girl students, faculties
t ’ Student and community to achieve thei




representatives | dreams
ATo promotegeneral welbeing
of female studentand faculties
Environment Ms.S.Nithya, Elz;cég%TAM AT o d ¢l
22. | Developmen Lec/EEE/Man O maintain green and cleaf
Student campus
t ager ED ,
representatives
ATo coordinate various bus
routes regularly with the
assistance of roui@-charges.
Mr.S.Dhinesh Backun Managel §T? stuperwse and manage th
23. | Transport | kumar, up g€l dally transport operations ang
Trans Bus incharges | provide required instictions to
port :
the routein-charges
ATo inspect the condition of the
buses and reporfor necessary
action on a continuous basis
ADevel opment o)
personality through community
: Backup PO service
Mr.H.Sivakum .
NSS & Red Two supporting | AThe club conducts the regula
24. . ar o
Ribbon Club staff, Student activities to encourage Voluntary
Lec/BS : i
representatives | Blood Donation and
Alncrease Awareness on AIDS
and its related issues.
Vice president
Secretary
Treasurer
Immediate past
. president ATo keep the record of alumni
25 Alumni President Management AT d he al ' i
- | Association J o conduct the alumni meeting
representatlve every year
Principal
Staff

coordinators
Alumni members




B. Minutes of meetings and action taken reports (01)

The sampledHod's meetingminutes:

SANKARA POLYTECHNIC COLLEGE, GéIMBA’l‘ORE 641035

MINUTES OF MEETING
NAME OF THE MEETING : HODS MEETING

DATE & TIME OF MEETING: 25.04.2022 & 2.30pm

MINUTES OF MEETING :

1. Open action items were discussed and status updated

2. Discussed about Oct’21 (Feb”22) exam results.

3. Discussed about NBA work completion status.

£ 4. Information shard about soft skill training.

S. Information shared about Admission 2022-23 status.

6. Admission review meeting (IV) scheduled on 30 May 2022.
7. Information shared about fees followup.

Pl S.NO Task Respons Planned Actual Remarks
ble Staff End Date End dt ey
% & NBA work Budget should be submitted to Management by Hod’s & 06.05.22
EME
2 The staff name list to VP (Regarding Staff Name Board Hod’s 06.05.22 . |
fixing) !
3 Strategic planning CIICP for next year to be completed by Hod’s 30.04.22 |
|
o 5 4 FDP for teaching faculties through school teachers —to be Hod’s July 2022 |
planned in |
5 This Academic year stock verification on or before Hod’s 30.04.22 |
6 Admission 2021-22 Incentive amount closed by PL 10.05.22 1
2 5 A Even semester program to be planned (Industrial Visit, 2 06.05.22 ‘
Guest Lecture, Advisory Committee Metting) EEOd= |
8 Student's dress code will be changed from upcoming years. 06.05.22 |
CSE/HOD |
The symposium going to be held on Hod’s 30.04.22 |
—
10 Advisory Committee Meeting Policy - Guideline Hod’s 30.04.22 ]
& framed to be on or before oM, VP |
o T Current:- - PL 30.05.22 |
Next admission review meeting fixed on |
11 Completed:— 22.04.22 |
: 8, 2 SO |
Admission review — IV meeting is scheduled on PL Completed |
1z Internal auditing is to be planned from 11.04.22 Completed |
o to 20.4.22
MEMBERS PRESENT AT THE MEETING
S No | Name of the HOD /Staff Designation Signature
g i X S GANESH PRINCIPAL
= - s
= A BALASUBRAMANIAN VICE PRINCIPAL X«\/_,,—
= Y RAGHU HOD/ BS s
i a N VIJAYALAKSHMI HOD 7 CIVIL — % — = A=
s LIEYACHITRA HOD / MECGH == [ S
ey
& RSOUNDARARAJAN HOD /AUTO )
7 P.CHITRA HOD / EEE ‘% » ;
) =3 KIAYAMATHI HOD /CSE
- El RAMKUMAR A HOD /SDP B
| =0 ANURADHA ™M Senior Lecturer /JECE =S02
= RVENKETARAMANAN o™ =

==

PRINCIFPAL



The sample of IQAC meetings:




C. Thepublishedservicerules,policiesandprocedureswithyearofpublication(01)

The published service rules, policies and procedures with year of publication with effect from

June 2015This is disseminated in Website of Sankara Polytechnic College.

S.

No Particulars Web/ Server Link File Type
1 Sankara | https://sankara.ac.in/polytechi hitps:/ /f rg’fgﬁ?ﬂgfgg f”gﬁ d/1YES
HR Policies| c/mandatory/hr/ 9 9

8bcjpgZe7D/view?usp=sharing
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https://sankara.ac.in/polytechnic/mandatory/hr/
https://drive.google.com/file/d/1iYF54qceQJJlUGsQCug5r-8bcjpqZe7D/view?usp=sharing
https://drive.google.com/file/d/1iYF54qceQJJlUGsQCug5r-8bcjpqZe7D/view?usp=sharing
https://drive.google.com/file/d/1iYF54qceQJJlUGsQCug5r-8bcjpqZe7D/view?usp=sharing
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PART i | - HUMAN RESOURCES

CHAPTER 11T HUMAN RESOURCES

1.1 Records ofService -

1.1.1. A Personal file for keeping the record of service of staff shathbimtained by office
in respect of each employee of the College.

1.1.2. All activities of an employee in his / her official position shall be recorded in this
Personal file, and each entry must be attested byOthee Manager(OM) or his / her
superior.

1.1.3. The OMshall show the personal file to each employee in the month ofl Apary
year and the employee shall sign in the personal file after verification.

1.2. Service Conditions for the Staff:

1.2.1. Every member of the staff shall agree to abide by all conditions herein stated and also
such conditions as may be stipulated from timente toy the competent authority.

1.2.2. Every member of the staff shall employ himself / herself honestly, efficiently and
diligently under the orders and instructions of the Principal / Designated Authority or other
officers under whom he/she shall, from timditoe, be placed. He / she shall discharge all
duties pertaining to the office and perform in such a manner which may be required of him /
her or which are necessary to be done in his / her capacity as aforesaid.

1.2.3. Every member of the staff shall devote hisef whole time to the duties of the said
employment and shall not, either directly or indirectly, carry on or be concerned / involved
in any trade, business or canvassing / private consulting work, or the like of a remunerative
kind or of an honorary nate without the specific written permission of the Principal /

Designated Authority.



1.2.4. Notwithstanding anything contained above, whenever any consultation work for any
private firm or institution is undertaken by the college, such members of the staff as are
required will be commissioned by the college, with / without additional remuneration or
honorarium as prescribed by the college, from time to time.

1.2.5. Any staff member, on appointment, except on contract, shall be on probation for a
period of one year.

1.2.6. All the teaching staff shall be paid with a scale of pay and other allowances as per
College norms. In addition, contribution shall be made by the management towards the
empl oyeeds provident fund at the rate fixed

1.2.7. Grauity as per the Government of Tamil Nadu rules will be given to the teaching and
nontteaching staff who have completed 5 years of service in this institdtos will be
paid to the staff only at the time of retirement / resignation. However, in caseat,
minimum five years of service is not required, as per the Government norms.

1.28. Empl oyees o St at e |l nsur ance ( E S+4tepching i | | b
facultieswhen they earn less than R4,000 per monthThe policy of ESI benefit is given
in Annexurel

1.2.9. Staff should be punched biometric system and signed the attendaene day, 15
minutes before the commencement of regular class hours, and at the end of the working
hours for the day unless they are on duty outside the campus, or on leavarhetg will
be dealt with separately by the competent authority as per the regulations in force.

1.2.10.Staff should be available in the college premises during the entire period of office
hours, on all working days.

1.2.11.If a staff member on any kind of leave hasb® out of station, he / she should
intimate the Principal / Designated Authority his / her exact out station address and phone

number in his / her leave application.



1.2.12.No members of the staff shall apply, during the period of his / her service in this
institution, for an appointment outside or send an application for study or training, except
with the prior permission of the management and such application should be routed through
the Principal / Designated Authority. Any breach of this rule will be vievesmssly and
suitable disciplinary action will be taken.

1.2.13.The Principal / Designated Authority shall have the right to place any staff under
suspension on charges of misconduct, pending enquiry.

1.2.14.In a case wherein a member of the teaching orteaching st commits any
misconduct in discharge of his / her duties, the Principal / Designated Authority has got
discretion to award punishment such as warning, censure, withholding of increuitie
without cumulative effect after conducting an enquiry byommittee constituted by the
Principal / Designated Authority.

1.2.15.For the development and progress of the college / department, all members of the staff
should work as a team and they should also maintain a cordial relationship with
departments.

1.2.16.In any meetingr assembly, decorum should be maintained and difference of opinion,
if any shall be expressed politely in diplomatic words without hurting the feelings of others.

1.2.17.Staff members should get prior permission from Principal / Designated Authority to
contactany outside agency or government departments for any matter related to the college
/ hostels.

1.2.18.If a staff member draws advance from the college to meet financial expense for
official tour or for arrangement of a college event, he / she shall settle thenacetthin7
days after the completion of the event for which advance was drawn, failing which the

advance shall be adjusted from his salary.



1.2.19.Staff Members, if and when relinquishing their job, shall hand over their jobs and
responsibilities and get theQC from all departments concerned.

1.2.20.All members of the staff shall be governed by general rules / norms also practiced by
college form time to time.

1.2 Termination of Service -

1.2.1 A member of the staff shall have his / her service terminated by giving one month
notice or one month basic salary in lieu thereof, in case of temporary appointment or during
probationary period. In case of permansarvice three months notice three months
salary must be given.

1.2.2 The Principal / Designated Authority shall have the @ote terminate the services of
a member of the staff of the college, for any of the following reasons:

a. Serious misconduct and willful negligence of duty;

b. Gross insubordination;

c. Physical or mental unfitness; and

d. Participation in any criminalfience involving moral turpitude.

In such termination cases, rule 1.3.1 will not be applicable and the staff member will not be

eligible for any terminal benefit.

CHAPTER 21 RECRUITMENT PROCEDURES: -

2.1SELECTION: -

2.1.1. Recruitment is normally done twice in a yearing May and November.

2.1.2. Number of vacancies is notified by Principal / Designated Authority based on students
strength / resignation or terminations of staff members, to the management for
approval / information.

2.1.3. Vacancies are advertised in leading Tam#wspaperd Job portals / Job related

websites.



2.1.4. Short listed candidates are informed through call letters and over telephoties by
concern HOD/Office
2.1.5. Attimes, walkin interviews are also conducted for immediate postings.

2.2. INTERVIEW: -

2.2.1 A written test /demo class is conducted for Lecturers/N@ching postind short
listed candidateshall be called for personal interview and selection is made on merit.

2.2.2 Direct interview is conducted for seniorgts.

2.2.3 Selection committee shalbe constitutd by the Principal as per the guidelines
approved.

2.2.4 The shortlisted candidates shall have a final round with the management and selected
candidate list might be approved

2.3. APPOINTMENT: -

2.3.1 At the time of appointmenthe certificatg in original such adDiploma/Degree, UG /
PGto be surrendered.

2.3.2 An acknowledgement will be given for the receipt of certificateiamdll be kept in
locker safely, until the service over.

2.3.3 Pay for the selected candidate is fixed as per the pay scale approved by the
management fahe respective post based upon the qualification and experience of the
candidate.

2.3.4 Higher pay packages for exceptional and experienced candidates are fixed by the
Principal subject to the approval of the management.

2.3.5 In case of any staff membergaching o nonteaching is urgently in need of their
original certificate, for the purpose of passports or some other official matter, they
can take it back from the office, with the approval of Principal recommended by the

HOD.



2.3.6 In such situation, they have to @it an amount not less than one month gross salary.

2.3.7 In the case of receiving the certificates for the above mentioned reasons, the
certificate must be returned to the office within a period of minimum 10 days or
maximum of 15 days.

CHAPTER 3717 RULES ON LEAVE

3.1CHAPTER 317 RULES ON LEAVE

3.1.1 Leave shall not be claimed as a matter of right

3.1.2 A member of the staff shall not normally or on any pretence absent himself / herself
from his / her duties without prior permission of his /heresigp.

3.1.3 Leave letter is to be submitted in advance and approval must be obtained prior to
availing the leave.

3.1.4 In case of absence on any emergency, intimation should be sent to Principal /
Concerned Superior before the duty hours.

3.1.5 Leave of any kindvill not be sanctioned when the services of the staff are needed for
the college work or when there is an unfinished job involving the employee, which is
of important in nature.

3.2CASUAL LEAVE

3.2.1. All employees are eligible for 12 days of casual leave per yedrdays per month
during the Academic Year front'Danuary to 31 December.

3.2.2. During the probation period, staffs membars not allowed to take leaveligible
after completion of the probation period only.

3.2.3. At a time, not more than 4 days including hald shall be granted; carmer of
lapsed CL is not permissible.

3.2.4. Permission for short absence not exceeding two hours on any working day may be

granted at the discretion of the designated authority.



3.2.5. If the number of permission for short absence exceeds 2 month, it shall be
considered as half day CL for 3 permission and one day CLgerrhissions.

3.3VACATION LEAVE (VL) FOR TEACHING STAFE _ :-

3.3.1 These rules govern the availing of vacation leave for each semester. The maximum
duration and number of days shiadl decided by the Principal / Designated Authority

3.3.2 Vacation Leave (VL) is applicable to only the membsrthe Faculty (teaching staff
with minimumone year oervice.

3.3.3 The total number of VL days for members of faculty (teaching staff) is limited to 20
(twenty) for a continuous service of 12 months in the institution.

3.3.4 These20 days can be availed for a maximumbaflays in the winter/ odd semester
vacation. The balanc&5 days can be availed in the summer period in the even
semester.

3.3.5 However, vacatiomeave shall be availed as per the circulars issued then and there in
this regard, inalding the slots in the periodentified for winter or summer vacation,
to ensure smdb functioning of the institution

3.3.6 A staff member becomes eligible for VL only aftendering a continuous service of
one full academic year as on®*3May. i.e from £ June of a calendar year to *31
May of the following academic year.

3.3.7 However, VL can be sanctioned after 6 (six) months of continuous service based on
pro rata basis agven below.

ODD Semesteir winteri 3 Days
Even Semestdrsummeri 8 Days
After 3 to 6 month$ 3 Days
3.3.8 In the above casestaff members are required to serve the institution for a further

period of six months or one semester so that total service of one year can obtained.



3.3.9

In suchcase, a staff member, after availing VL as per para 3.3.7 does not complete
the full term of6 months or one semester, the leave availed will be treated as Leave
on Loss of Pay (LOP) and proportionate salary will be deducted from any payment

due to him / her or will be recovered from the said staff member.

3.3.10 If any staff member is prevented from dwey VL in the interest of the college by the

orders of the Principal / Designated Authority, compensation at the rate aéldhe
d a y@_dor every two days of eligible vacation leave shall be considered. Such

consideration rests solely at the discretion of the Principal / Designated Authority.

3.3.11 Any unused part of VL cannot be carried over to the next academic year.

3.3.12 While calculating the nuber of days of vacation leave, all intervening declared

holidays and Sundays will Bxcluded.

3.4EARNED LEAVE (EL) FOR NON -TEACHING STAFF :-

3.4.1.

3.4.2.

3.4.3.

3.4.4.

A staff member becomes eligible for EL only after rendering a continuous service of
one full academic year as on®3lay. i.e, from £'June of a calendar year to°3flay

of the successive academic year.

The number of days of EL for Neheaching Staff is restricted tbl days per year
which should be availed within the corresponding year.

Thesell days can be availed f@ maximum of3 days in the winter/ odd semester
vacation. The balanc8 days can be availed in the summer period in the even
semester

However, EL can be sanctioned after 6 (six) months of continuous service, including
the following vacation period, orr@rata basigas given below

Odd Semester winteri 3 Days

Even Semestdrsummeri 8 Days

After 3 to 6 month$ 2 Days



3.4.5. In case a staff member, after availing EL as per pard,23ldes not complete the full
term of 6 months or one semester, the leave availed will be treated as Leave on Loss
Of Pay (LOP) and proportionate salary will be deducted from any payment due to him
/ her or will be recovered from any payment due to him /dnewill be recovered
from the said staff member.

3.4.6. If any staff member is prevented from availing EL in the interest of the college by the
orders of the Principal / Designated Authority, equivalent compensation shall be
considered. Such consideration restdely at the discretion of the Principal /
Designated Authority

3.4.7. While calculating the number of days of earned leave, all intervening declared
holidays and Sundays will Bxcluded.

3.5LEAVE WITH LOSS OF PAY: -

3.5.1. Any Leave availed in excess of the prescribadt shall be deemed to be Leave on
Loss of Pay (LOP). If the quantum of LOP is more than 15 days in an year, it will be
considered as a Break-Service, unless acceptable supporting documents in evidence
of justifying such excess leave is provided. Teeision of the Principal / Designated
Authority shall be final in such cases.

3.5.2. If any member is absent from duty without prior or later permission, such period of
absence will be considered as LOP. Such absence will also be considered as-Break
Service.

3.5.3. Absence with or without permission and without making alternative arrangement for
class or other important duty will also be treated as LOP. Such absence will also be

considered as Breahk-Service.



3.5.4. Two such breaks in service within a period of one yedirmake the staff member
ineligible for increment in pay and also for availing VL in the semester in which the
second break in service occurs.

3.6 MATERNITY LEAVE RULES FOR WOMEN STAFF :-

3.6.1. A women employee of the institution, who has completed at least oneofear
continuous and satisfactory service, after the completion of the probation period, is
eligible for Maternity Leave (MLps per Annexuré subject to prior approval of the
Principal / Designated Authority, on LOP only.

3.6.2. The institution willrecommendhe applicationfromthewomen employee who gone
for maternity leaves towards the monitory benefit of ESI as per government norms.

3.6.3. A maximum of 20 days can be availed as Maternity Leave in lieu of Vacation Leave
(VL) available as credit to the employee. Asfhort fall in VL credit will be
considered as Leave on Loss of Pay (LOP).

3.6.4. Any additional leave beyond the above will be reckoned as leave on LOP.

3.6.5. The decision of the Principal / Designated Authority will be final in sanctioning of
ML on LOP.

3.6.6. The vacancy aa be filled against position of the maternity leave on the basis of
smooth functioning of department and hence the assurance of retaining shall not be
liable.

3.7MEDICAL LEAVE RULES :-

3.7.1. The medical leave shall be provided for the staff those who submit onmithree
days inpatient hospitalized summary / epétient medical certificate with the
approval of Principal.

3.7.2. At the time of medical leave, holidays also will be counted.



3.7.3.

3.7.4.

3.7.5.

3.7.6.

3.7.7.

3.7.8.

Medical leave will be sanctione8 days per yeafor those whohave completed a
minimum of two years. It shall be extended for five days those who have completed
five years.

More than the medical leave sanctioned, leave will be treated as loss of pay.

During the medical leave period, substitute arrangement to be done through concerned
higher authority.

During the medical leave period, whagver be the duties pending must be completed
after joining by substitute or compensation.

Medical leave will not be carry forward to the next year.

The medical leave expenses shall be compensatedigtih ESI policy as per

Annexurel.

3.80UT STATION DUTY (OD): -

3.8.1.

3.8.2.

3.8.3.

3.8.4.

3.8.5.

3.8.6.

OD will be granted when staff members are required to go out on duties as approved
by the Principal / Designated Authority. When staff members goekamination
work, OD will be granted.

Number & days onOD for Exam duty is limiteés per DOTE norms.

In addition to the above, a faculty member is eligible for 10 geysyearOD to
participate in Conference, Seminars, Workshops, etc., including paper presentation.
OD for Industrial Visit, SportsNSS, etc., also will be sanctioned by the Principal /
Designated Authority. OD format (application) must be submitted with full details,
approved by the Principal before leaving the college.

OD report shall be submitted immediately after joining with dieffails attested by the
concerned authority or organization.

The Principal / Designated Authority shall have the right to cancel the OD sanctioned

earlier, for any emergency work in the college.



CHAPTER 4: CONDUCT & DISCIPLINE :-

4.1 CONDUCT:-

4.1.1.

4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

4.1.7.

Every employeeshall, at all times, maintain absolute integrity and devotion to duty
and do nothing which is unbecoming of an employee of an educational institution.
Every employee shall abide by and comply with the rules and regulations of the
college and all orders ardirections of his / her superior authorities, under whose
superintendence or control, he / sineplaced.

Every employee shall extend utmost courtesy and attention to all persons with whom
he / she are to deal in with the course of his /her duties.

Everyemployee shall endeavor to promote the interest of the college and shall not act
in any manner prejudicial thereto.

No employee shall be a member, or be otherwise associated with, any political party
or any organization which takes part in politics, nbals he / she take part in,
subscribe in aid of, or assist, in any other manner any political movement or activity.
No employee shall engage directly or indirectly in any trade or business or undertake
any other employment. For undertaking honorary worladafocial and charitable
nature or work of a literary, artistic or scientific character the employee shall obtain
prior permission of the authority.

An employee of the College shall strictly abide by any law relating to intoxicating
drink or drug in forcen any area in which he may happen to be for the time being and
not to be under the influence of any intoxicating drink or drug during the course of his
duty and shall also take due care that the performance of his duties at any time is not

affected in anyvay by the influence of such drink or drug.



4.1.8. Obligation to maintain secrecy: Every employee shall maintain the secrecy regarding
the Coll egeds affairs and of i ts consti
indirectly, any information of confidentialature eitheto member of the public or of
the Collegebs staff, unl ess compelled to
his duties.

4.1.9. An employee of the College shall not, without the prior permission of the
Management, engage in any trade orniess or adventure by himself or through any
member of his family, undertake, accept, engage, solicit or seek any part other than
the College, except with the prior permission of the Management.

4.1.10.No employee of the College shall enter into any partnersdgpept any fees,
endowment or commission whatsoever from any part other than the College, except
with the prior permission of the Management.

4.1.11 Acceptance of gifts: An employee shall not solicit or accept any gift from a
constituent of the College or fromyasubordinate employee, provided that such gifts,
grants and donations shall be received by an employee in the official discharge of his
duties for the College.

4.2DISCIPLINE :-

4.2.1. The Management or any other competent authority may place an employee under
suspension when disciplinary proceedings against him are contemplated or are
pending or a case against him is under investigation, inquiry or trial.

4.2.2. An order of suspension made deemed to have been made under thisléyeshall
continue to remain force until it is modified or revoked by the authority competent to
do so.

4.2.3. No chatting among staff membersmen and women unnecessarily, to create bad

impression among the other pespicluding students to be avoided.



4.2.4. Unnecessary group forming and chatting in pupléces, canteen and bakery etc., not
permitted.

4.2.5. College property likecomputer, Land phone and other electronic items should not be
used for personal purposes.

4.2.6. Lights & Fars and air conditioner system should be switched off when not in use, to
save power.

4.2.7. Any other problem regarding public activity such as water overflowim tthe water
tank, damaged taghsconnected wirings, damaged switch box, broken glass window,
etcto be informed to the concerned people immediately to avoid waste.

4.2.8. No smoking or using tobacco items by the staff during working hours, inside the
compound is allowed.

4.2.9. Gents staff should not mingle with girls students in groups or single, either in his
cabin or, any private place, to maintain dignity of the staff.

4.2.10.Nonteaching staffs including drivers also are bound to obey the rules & regulations
of the college.

CHAPTER 5: DRESS CODE FOR STAFE-

5.1Dignified dress code to be maintained by all staff members

5.2Neat dress with tuck in shirt along with black or brown belt & black or brown shoe is
required in minimum manner.

5.3No casual dress like jeans pantsHirt casual slipper or designed shoes are allowed.

5.4No Dhothi is permitted during the working hours.

5.5Cleanshave with gentle hair cut to be maintained beardf any kind is permitted.

5.6 For lady staffi wearSaree and suitable set of dress with dignity is required.

5.7 Fashionable wears especially on tops to be avoided.



5.8However, dresses like Chudithar are notwaéld for any lady staff, whether teaching or
non- teaching in order to maintain dignity of staff.

5.90vercoat to be worn by the teaching faculty (women) above 8weeis compulsory
during the class hours.

CHAPTER -6 GENERAL RULES FOR TRANSPORT DEPT

6.1 Transport in charge will be the direct boss for all the drivers, cleaners & other assistants,
even though chief of the dept will be the Principal.

6.2 Transport in charge will proceed as per the advise, instructions, and directions from the
Principal then anthere.

6.3His assistance, drivers, cleaners & others will receive the instruction from the transport in
charge as per the rules & regulations of the college.

6.4 Drivers have to take charge of the route according to the transport in charge.

6.5They have to be on trepot a minimum of 30 minutes before the scheduled time.

6.6.They have to see that their vehicle is in running condition by all means before the
scheduled time.

6.7 They have to take the vehicle carefully by sticking on to the rules & regulations of the
RTO.

6.8.They have to stop at the allotted stopping only, to board the staff & students.

6.9.They have to reach the college 20 mewbefore the bell ringPresently 8.40 am)

6.10. While driving they are not supposed to attend any calls from their cell phone except
Transpot in charge / Principal in the case of emergency.

6.11. They are not supposed to make friendship with students, both boys & girls beyond the
limit.

6.12. They have to drive the vehicle with a minimum speed &M(@er hour and not more

60KM per hour at any time.



6.13. Overspeeding beyond 60km per hour will be treated as disobedience & and they
will have to give explanation in case such situation arises.

6.14. They have to be in uniform, during the morning & eveninduring the working
hoursissued by the Management.

6.15. Regardingtheir leavethey must informthe Transpoitin chage a minimum of 24
hours in advance so as to make alternate arrangements.

6.16. During the morning to be carried out or in order to maintain the vehicle in running
condition.

6.17. The playing of audio system in thehicle should be within the limited volume.

6.18. They have to be responsible for the maintenance of the system.

6.19. They are responsible of playing music with dignified songs; vulgarity to be avoided.

6.20. They should not allow any student to handle the system atoshy ¢

6.21. During the running hours- up / down they have to listen to the instruction of the Bus
in charge.

6.22. In the case of filling diesel, the drivers must inform through the bus in charge to the
Transport in charge, at least 48 hours in advance.

6.23. The indent wl be prepared by the Transport in charge through accountant, approved
by the Principal, one day in advance, so as to plan the filling of diesel, without any
tension.

6.24. At the time of filling the diesel, either the bus route may be-clh@nged, or may be
carried out while the bus is returnisng to
are not put in to any kind of trouble or anxiety fraheir family members due to
congested traffior delay in the travel.

6.25. The cleaning schedule of the bskould be strictly followed, according to the

instructions given by the Principal to the Transport in charge; through the bus in charge.



6.26. While cleaning, not only the external body, but also the interior to be cleaned properly
including the side angles, oight side & left side also has to be taken care off.

6.27. Rods, Spanners or likewise materjaisste papersvaste tothes etc.should not be
kept on the luggage loft and see that the loft is clean & safe.

6.28. Every bus should have one spare tyre \gititable air filledalong with screw jack
and lever for changing the damaged (pwa)hyre during emergency whilevel.

6.29. During the nightparking, the driver should make it sure that all the glass windows are
tightly closel so that water will not entend spoil the seats.

6.30. In case of additional travel dfuses such as Towr any other official trips, the
amount towards the cost of diesel, TA & DA for driver etc., are to be entrusted by the bus
in charge, routed through the Transport in charge and fiapflyoved by the Principal.

6.31. The accounts & finance matter shall be properly maintained through vouchers &
receipts processed by the transport in charge & finally approved by the Principal, to be
settled with accounts department.

CHAPTER 7-PROMOTIONAL POLIC Y:-

7.1All the staff members are required to submit their faculty appraisal form at the end of
every academic year

7.2The prescribedformat of faculty appraisal form for the teaching staff is enclosed in
Annexure Il

7.3 After conducting the faculty appraisal evation, The Principal shall submihe same
with his observation to theecretary for approval.

APPEALS AND REVIEW :-

7.4The staff members of theollege are welcontketo submit their appeals or grievances if

any, to the Principal for review & redress.



PART T Il
THE DUTIES AND RESPONSIBILITIES OF
TEACHING FACULTY

CHAPTER 8: GENERAL: -

8.1The Faculty Member should come to the college at least 10 minutes before the
commencement of classes and should leave the college not earlier than 10 minutes after
the end of théast hour.

8.2All the Faculty Members are expected to follow the rules and regulations of the
Institutions as prevalent from time to time.

8.3The work load of all staff shall be fixed by the management. The work load of the
teachers should not be less than 40re@ week, of which teachifigontact hours should

be at least as follows:

a. Vice Principal - 5 hours / week

b. Dean/HOD - 10 hours / week

c. Senior Lecturer - 18to 20 hours / week
d. Lecturer - 20 to 22 hours / week

8.4The work plan of teachers shall ensurethie@ most productive manner, the utilization of
stipulated 40 working hours per week, with regard to the roles, jobs and targets assigned
to them by the Department / Institution.

8.5Faculty Members are expected to update their knowledge by attending seminars
Iworkshops/conference, after obtaining necessary permission from the Principal /

Designated Authority.



8.6.The Faculty Member must strive to prepare himself/herself academically to meet all the
challenges and requirements in the methodology of teachingasdahte input may be
useful for the student community at large. Every Faculty Member is expected to extend
his / her beneficial influence in building up the personality of students and he / she should
associate himself / herself actively with such extmicular activities which he / she is
interested in or assigned to him / her from time to time.

8.7Group in of any kind should be absolutely avoided. Faculty Members found indulging in
such activities will be subject to discipline proceedings.

CHAPTER 9: DEPARTMENT :-

9.1The Faculty Member should always first talk to the HOD and keep the HOD in
confidence about the memberdés professional

9.2The teaching load will be allotted by the HOD after taking into account of the Faculty
Me mb e r 0 ss, approved oy @rntipal.

9.3In addition to the teaching, the Faculty Member should take additional responsibilities as
assigned by HOD / Principal in academicsatoricular or extracurricular activities.

94Every Faculty Member atemdancé mcordsaandntheabsenteest u d e
roll number should be noted everyday in the Master attendance Register maintained in the
Department as soon as the classes/laboratory hours are over.

9.5Whenever a Faculty Member intends to take leave, the Faculty Meimield et the
leave sanctioned in advance and with proper alternate arrangements made for class / lab /
invigilation. In case of emergency, the HOD or the next senior faculty must be informed
with appropriate alternate arrangements suggested.

9.6.The Faculty Mmber should make himself / herself presentable. The Faculty Member

should show no partiality to any segment / individual students.



97The Faculty (class teacher) mu s t updat e
for inspection by HOD / Principakahe case may be.

CHAPTER 10: TEACHING: -

10.10nce the subject is allotted, the Faculty Member should prepare the lecturer hour with
lesson plan.

10.2The Faculty Member should get the lesson plan and course file approved by HOD and
Principal.

10.3The content of coursBle as per National Board of Accreditation (NBA) is given in
Annexurelll.

10.4The Faculty Member should refer to more books than textbooks and prepare his / her
detailed lecture notes. These lecture notes are his / her aids. The Faculty Member should
not dctate the notes in the class.

10.5The Faculty Member should go to the class at least 5 minutes before and enter the class
without delay when the bell rings.

10.6.The Faculty Member should engage the full 1 hour and should not leave the class early.

10.7The Faculty Menber ideally should recapture for first 10 minutes the lessons of the last
lecture, then explain the lecture well up to 40 minutes and in the last 10 minutes,
conclude.

10.8The Faculty Member should cultivate to include humor in the lecture to break the
monotay. Practical examples audio / vidato be presented.

10.9The Faculty Member should practice / rehearse the lecture well before going to the class.

10.10. The Faculty Member should make usel@T tools such as LCD projector&oogle
Meet etc., as teaching aids.

10.11. The Faculty Member should encourage students, asking doubts / questions, to make

the class room inter active.

t

h



10.12. The Faculty Member should get the feedback from students and act/ adjust the
teaching appropriately.

10.13. The Faculty Member should take care of acadaly backwards students and pay
special attention to them.

10.14. In problem oriented subject, regular tutorials have to be conducted. The Tutorial
problems have to be handed over to the students at least one week in advance of actual
class.

10.15. The Faculty Membeshould sign in the class log book every day after he/she finishes
the lecture.

10.16. The Faculty Member should interact with the class teacher or tutor and inform
him/her about the habitual absentees, academically backward students, objectionable
behavior etc.

10.17. The Faculty Member should always aim for 100% pass results in his / her subjects
and work accordingly; to achieve the maximum possible.

10.18. The Faculty Member should regularly visit library and read the latest journals /
magazines in his /her specialty etekp oneself abreast of latest advancements.

10.19. The Faculty Member should make himself/herself available for doubt clearance.

10.20. The Faculty Member should motivate the students and bring out the creativity /
originality in the students.

CHAPTER 11: LABORATORY :-

11.1The Faculty Member going for laboratory class must perform the experiments
personally and be satisfied with the results before asking the students to conduct the
experiments.

11.2Whenever possible, additional experiments to clarify or enlighten the studestdenu

given.



11.3The lab observations/records must be corrected then and there or at least by next class.

CHAPTER 12: TEST / EXAM :-

12.1While setting question paper, the Faculty Member should follow the instructions of
NBA format and also prepare the answer kethwcheme of evaluation

12.2During invigilation the Faculty Member should be continuously moving around. He/She
should not sit in a place for a prolonged time. He/she should watch closely so that
nobody does any malpractice in the exam/test.

12.3Whenever any matpactice is noticed, the Faculty Member should get a written
statement from the student andomm the Chief Superintendent. (Facuipd HOD
concerned in the case Gbntinuous Internal Assessment Test / Model Examination

12.4The test papers must be correctthin two days from the date of examination and
markssheet should be preparadcordingo theattainmenscheme oNBA procedures.

12.5The mark sheets should be submitted to the Principal after signed by HOD and the same
forwarded to exam cell.

12.6The faculy members should be very fair and neutral in awarding of internal marks to
students or in selecting the outstanding students of the departments/college and on
similar occasions, it should be done strictly as per norms. It should not have any bearing
with region, language, religion, caste, status of parents, personal relations, etc.

CHAPTER 13: STUDENT T FACULTY RAPPORT :-

13.1The Faculty Member should have a good control of students.

13.2As soon as the Faculty Member enters the class, He / She should take atteifidance.
anybody enters late, the student may be permitted to attend the class but marked absent.
In case of repeaters or habitual latecomers the teacher should try to correct the student
through personal counseling and if it does not bring any change theatstuadst be

directed to meet the class teacher /[HOD/Principal.



13.3The fake attendance marking should not be entertained.

13.4The Faculty Member should act with tact and deal with insubordination by students
maturely.

13.5The Faculty Member should be strict but hatsh. Never use harsh words, which would
hurt the feeling of the students.

13.6In addition to the above situation, if counseling is required for the student is to be
arranged by the college counseling faculty or qualified counselor, invited for the same.

13.7Further to any requirement, regarding medical treatment the parent should be called for
and the student to be sent for the treatment

CHAPTER 14: TUTOR TWARDSYSTEM

14.1The effective student mentoring system is implemented through T\ard system in
the college.

14.2Students of each department are brought under this system from the date ofjoining the
college.

14.3To monitor their progress, faculty members are designatéditas ard they need to
maintain a Students Personal File.

14.4Every 20 Students are grouped to famatch and one faculty is deputed as a Tutor for
each batch.

14.5Each tutor will mentor their students towardsa@emic, cecurricular, extracurricular
achievemerg and the details are recorded in the Students Personal File.

14.6The responsibility of the tutor is to assess continuously the academic aadademic
performance of his/her ward and alsounsel the students /parentsvards the fee
remittance

14.7Contact houis scheduled to eacttor after college hours to counsel the students.



14.8.Any discrepancies in disciplinary, health, sense of insecurity, and lack of attendance ofa
student can be counseled by the tutors under the purview of the respective HOD.

14.91f required, external counseling can also be arranged by the tutor prior consent from
Principal through HOD.

14.10. In some other scenario / peculiar situation, tutor and HOD give inputs for necessity of
external counsel on students and directed the parents to arrarige oatsiseling.

14.11. The tutorward meeting is conducted twice in a semester as well as tutors meeting
areconducted once in a semester.

CHAPTER-15: RULES OF TRAVEL ALLOWANCE: -

15.1.All members of the staff are eligible for travel allowance, when deputed on official duty
as per the order of the Principal / Designated authority.

15.2Reimbursement oéllowancesshall be paid for the actual cost of ticketfor the journey
and accommodatiocharges, if any.

15.3Higher class of travel or accommodation is permissibly only on special sanction

15.4Travel shall always be made only on the shortest route

15.5If cancellation is made only on the shortest route

15.6Travel claim / settlement shall be made withideys after completion of travel.

15.71f the cancellation is made by the staff, the advance drawryislaould be immediately
refundedwithin oneday

15.8Expenditure towards local travel, telephones, porter charges etc. if any, shall be
reimbursed at actual on mhacing of the bills / voucherd pills are not available.)

15.9Any other expenditure involved shall be reimbursed ettbjo eligibility and approval
by the Principal / Management.

CHAPTER 1 16: PHYSICAL DIRECTOR i ROLES & RES PONSIBILITIES: -

16.1Daily roundsin the morning time, Interval and Lunch tirh&€ollege and Canteen



16.2Morning Late comers identifying and to report to the Principal.

16.3House wise name list to be prepared for all students ( I, Il & Il Year) during June

16.4House wise Spts to be conducted twice year (Dec to Jan, June to July) Intra and
Inter PolytechnicAthletic Association (IPAA)s per schedule fof'12" and ¥ Places.

16.5Need to plarSports Dayfor every year with the prior knowledge of Principal.

16.6Sports circular to be prepared and gighature from Principal

16.71f need yearly once sports materials requirement to be submitted to principal (both for
college and Hostel).

16.8Gym room ley has to be kept with Arts and PolytechRID

16.9Sports ground is share@mmonlyby all Sankara Institutions

16.10. During Holidays, the collegeground will be utilized for outsiders to daports
activities on rental basis coordinated by college Accountant

16.11. No man handling or abusive words against students

16.12. If any Outside College or other college activities get approvakék before from
Principal

16.13. Separate Maild for PDshall beaccessd.

16.14. OD informationabout students shak given to Office concerneslith HOD well in
advance

16.15. Actual Number of ODavailedduring Match timeshall be intimated to Office with
H O D &rowledge.

16.16.PD hour time table collected from al/l HO
must accompany

16.17. Competition practice if needed, one or two dag$ore with information to HORnd
Principal approval

16.18. Each events photshall be sent to MIS



16.19. At the eventime house wise score to be updated to SSM and read in PA system

16.20. Honors board to be updated with approved documents

16.21. Caneen near groundhile used by our students prior information to be given to the
Principal

16.22. Need toidentify Sportgalents among students

16.23. In addition to regular working hours, PD should stay from eveningt4.8030 to be
engaged with ground practice.

16.24. Take any divisional level event or IPAA get prior permission from Principal

16.25. Leave to be intimated to the Principal with alternate arrangeme

16.26. After all Sports events are oy@lrize list to be given to prize distribution committee

16.27. PD needs to ensumnce thestudentsleave the campus after practice cannot enter
back insidghe campusn the name of practice.

16.28. The PD should be inside tlmampus until the last sport student leaves the campus no
matter what time.

16.29. Proper attendance for the ground post college working hours to be maintained by PD
and monitored by the Principal.

16.30. Log book need to maintain by PD for sports hour.

CHAPTER 1 17: DEPUTY WARDEN ROLES & RESPONSIBILITIES

17.1. Room allocation to the students and to issue furniture/electrical items to each student
for placdinstallation in the room

17.2. Discuss all the applicatiomsceivedirom students on hostel matters with Principal

17.3. To ensureproper maintenance of the hostel rooms, common room, toilets, mess and
premises i.e. coordination with Electrical Maintenance section, building section and
sanitary department

17.4. Maintain the proper record and recovery of hostel dues



17.5. To ensure proper watergply and drinking water arrangement in the hostel

17.6. Maintain the Hostel stock register & all relevant records

17.7. Report the names of the students who are violating the mess rules and defaulters in
clearing the mess du&sthe Principal

17.8. To maintain the leave cerd of the studentsith a register

17.9. To keep a watch on the In and Out register

17.10. Supervise the work of hostel support staff and security guards

17.11. To take a daily roll call and to maintain attendance registers

17.12. Regular visit to students rooms to solve the wagay problems of the students

17.13. To advise and guide in the smooth running of the mess i.e. displaygdtenenuand
the quality of the food

17.14. Take necessary steps on the complaints noted in the suggestion box consultation with
Principal.

17.15. To arrange fomedical help (doctor/ambulanc#) the students in case of any medical
emergency

17.16. Daily report to the Principal about the maintenance of the civil and electrical works,
discipline of the students, guest/visitor record and any other noticeable information.

17.17. Corduct fortnightmeeting with hostel student comtteeand dscuss meeting minutes
with Principal

17.18. Plan for students welfare activities

17.19. At the time of admission of a student into the hostel and at the beginning of every
year, each resident is required to submit a duly compResbnal Data Form

17.20.Loc a | Guardiands addressed and phones nun
parentshould also be provided. Any change of address / telephone number of the parent

/ local guardian, at any point of time, has to be intimated to the hostel office in writing.



17.21. Rooms once allotted to a student for an academic year will not be changed,oexcept
special situations with the permission of Warden

17.22. If any student wants to vacate the hostel, it should be prior approved by principal,
need to clear his hostel dues and can vacate the hostel with the knowledge of warden

17.23. If the Hostel administration ids that any hostel resident is not eligible for hostel
accommodation and is residing in the hostel witldug permission from the Warden,
disciplinary action will be taken against such illegal occupants.

17.24. Before vacating the rooms, all the installatiom®dd be handed over intact, in
addition to the furniture to the warden. The student should fill up the vaeating slip
in duplicate and take no dues slip from Warden.

17.25. The hostel ruledor students are given innexurelV and the same shall be

displayed in the hostel premises.

CHAPTER 16: UNDERTAKING BY THE STAFF :-

Every member of the faculty should carefully read and understand the faliowet i e s
and Responsibilitied and undertake to abide by them. As a mark of such commitient
member at the time of joining the service should sign and undertaking as below:

| Mr/Ms )




Belong to the department of

| have read and understood all thelR policies of Sankara Polgchnic College
above and agree to abide by them without any lapse. | also understand that in case-of non
compliance with the above | will be relived from the empoyf Sankara Polytechnic

College.

Signature:

Name & Designation:

Date:
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ANNEXURE 7 | - BENEFITS



Employees’ State Insurance Corporation is a premier organization providing Social Security to workforce in the form of Medical and

Cash Benefits in the contingencies of Sickness, Maternity, Disablement or death due to employment injury.

retired Insured
Persons

retirement/ permanently refired due to
employment injury after being in
insurable employment for 5
years/spouses of such deceased
Insured Persons/spouses receiving
Dependent Benefit.

Sl.No Benefits Entitlement Duration Rate of Benefit
, ) From day one of entering into Reasonable medical care, Super
1 Wescical Bensit Cne showd be an sured person insurable employment to till date in Speciality treatment, comprehensive
insurable employment and during medical care & clinical investigation
the comesponding benefit period. as per eligibility
2(a) |Sickness Benefit 78 days in relevant Contribution Up to 91 days in two T0% of average Daily wages
Period consecutive Benefit Period
2(b Enhanced 78 days in one Contribution Period 7 daysf 14 days for maleffemale ;
o Sickness Benefit ” insu:‘:d p-ersu?respecﬂvely for 100% of avesage Delly wages
undergoing sterilization operation
3 Extended 156 days in 4 consecutive 124 to 309 days may be 80% of average Daily wages
Sickness Benefit Confribution Period extended to 730 days in case of
specified long term diseases
4(a) Temporary From day one of entering As long as temporary 90% of average Daily wages
Disablement Insurable employment disablement lasts
Benefit
Pemmanent From day one of entering For whole life Depending upan loss of
4{b) |Disablement Insurable employment earning capacity of Insured
Benefit
5 Dependents From day one of enteriny 90% of average Daily wages.
Beﬁeﬂt InsurahI:employrnent ’ Faid 1o the depandents of fhe Shareable in ﬁxed p?opor?ion.
Insured Person. Who dies as a
result of employment injury, in
manner as detailed in Rule 58
[ Maternity Bengfit 70 days in immediately 26 weeks in case of normal 100% of average Daily wages
preceding 1 or 2 consecutive delivery for 1st two surviving child
Confribution Periods thereafter 12 weeks. & weeks in
case of miscarriage. 12 weeks
for commissioningfadopting
mother.
Rajiv Gandhi Insurable employment for the last 2 For a maximum period of 24 \. Unemployment allowance
7 Shramik Kalyana years with 78 days contribution paid/ months. Vocational training of up ol the cxies of
Yojana payable in each Contribution Period, to 1 year for upgrading skill of i 50% of last avg. daily
Involuntary Unemployment due to Insured Persons receiving wages - 0 o 12 Months.
closure of factory, retrenchment or unemployment allowance. . 25% of last avg. daily
permanent disablement due to wages - 13 to 24 Months
non-employment injury>40% 2. Medical care for self and
family during receipt of
unemployment allowance.
8 Funeral Expenses From day one of entering For defraying expenses on With the enhancement of Funeral
Insurable employment funeral of an Insured Person Expenses to Rs.15.000/-.
Confinement Mo condition other than Up to two confinements Rs. 5000i- per case of confinement
9 EXPENSES insurable employment. foan In;.ured Women_or a.n I_nsured
person in respect of his wife in case
facilities for confinement are not
available in ES| institutions.
Superannuated/permanently , .
10 Medical Care to retirediretired under VRS /Pre-mature . zﬂ:s::r'ntﬁ'g ::'E;Sﬁ

self

* For detailed information on benefits you are requested to visit website www.esic.nic.in or call toll free number 1800112526

ANNEXURE 711l - APPRAISAL FORMAT




SANKARA POLYTECHNIC COLLEGE

TEACHING STAFF PERFORMANCE APPRAISAL

staff Review |Reviewi
Max SelfAssess Hod |Hod |ing  |ng Principal |Principal
S.NO [ACADEMIC CONTRIBUTION Measure staff Input . )
Score ment Input | Score |Officer |Officer |Input  |Score
Score Input  |Score
1  |COURSE PASS PERCENTAGE IstYear | 2nd Year | 3rd Year | 20
THEORY1 - FT [ PT Table1 [SP|MP|EP |SP|MP|EP |SP|MP|EP
Normal
THEORY2 - FT [ PT 60| 75|90 (70( 80 | 90 | 70( 80 | 90
Paper
Problem
THEORY3 - FT / PT 30| 60| 70 (50|60 | 70 60| 70 | 80
Paper
THEORY4 - FT [ PT Practical |90 95 {10090 95 |100/90] 95 | 100
PRACTICALL- FT [ PT Overall |50| 60| 7050|6070 |60) 70 | 80
PRACTICAL2- FT / PT CROSSING ENDPOINTS  : 20 MARKS
PRACTICALZ- FT / PT CROSSING MIDPOINTS :15 MARKS
CROSSING START POINTS: 10 MARKS
SP-1 MP-2 EP-3
5 |apmssions CROSSING ENDPOINTS  : 20 MARKS "
CROSSING MIDPOINTS 15 MARKS
CROSSING START POINTS: 10 MARKS
SP-25% MP-50% EP-80%
CROSSING ENDPOINTS  : 20 MARKS
: FEES COLLECTIONS CROSSING MIDPOINTS 15 MARKS 2
CROSSING START POINTS: 10 MARKS
4 |STUDENT FEEDBACK 61-70=6,71-80-8, 81-100=10 10
OTHER ACTIVITIES: 1 contribution- 4
Core Responsibilities-Functional committee |2 contribution- &
5 |coordinators,coordinator{Aicte, ciicg, NSS, 3 contribution &above-8 8
Alumni, Exameell,Social media
campaign, Thrust area managers,placement)
ORGANAISING/SUPPORTING/ATTENDING: - |Organising -
Short term courses, Training 8 marks per programme, 1 and above =8marks
programme, Industrial Visit,Industrial Supporting-
6 |connects,Guest lectures, Seminars, FOP's, 4 mark per programme ,2 and above =8 marks | 8
Workshop,HR for placement drive, MOU with  |Attending-
Industries, Internship, Advisory 2 mark per programme ,4 and above =8 marks
meetings,Industry expert session.
DEPARTMENT LEVEL RESPONSIBILITIES: 1 contribution-4
Classroom -ppt,videos usages,Department |2 contribution- 6
7 |level responsibilities-Time table, Class 3 contribution &above-8 8
ic,Mentor,tutor, Parent teacher
relationship, Student regulations,
FLEXIBILITY- On a point scale of 1:10 ratings should be
Ability to adapt to and work with a variety of  |given to each behavioural competency:
8 |situations, individuals ,and groups,Itis about |>9=2 2
being able to think own,and not being 8-9=1.5,
disconnected or stopped by the unexpected. |6-7=1,
PROBLEM SOLVING SKILL- On a point scale of 1:10 ratings should be
. ahility to define the problem,generating given to each behavioural competency: )
alternatives,evaluating and selecting #9=2
alternatives 8-9=1.5,
TEAM WORK: On a point scale of 1:10 ratings should be
ahility to work coceratively within the team,  |given to each behavioural competency:
10 |not hesitant to seek advice from others, puts |#9=2 2
in extra effort when needed to help others,  (8-9=L15,
enhance the culture of the team 6-7=1,
Total 100

ANNEXURE-IIl -COURSE FILE LIST




SANKARA POLYTECHNIC COLLEGE

DEPARTMENT :

SUBJECT : SUBJECT CODE:

YEAR / SEM : Academic Year:
CONTENTS

S.L.No Documents Yes/No

1. Vision & Mission of the College

2. Vision & Mission of the Department(s) connected with the course

3. Programme Educational Objectives

4. Programme Outcomes

5: Course Objectives & Syllabus

6. Details Course Plan (Lesson plan)

7. Course Outcomes

8. Course Outcomes - Programme Outcomes Mapping

9. Students Name List

10. CIA -1, CIA-Il & Model Question Papers

11. Sample CIA Answer Papers (A Few Photocopies)

12. Scheme of Evaluation

13. Evaluation Sheet

14. Remedial Measures for Slow Learners

15. Assignment Topics (A Few Photocopies)

16. Seminar Topics (A Few Photocopies)

7 Mini Projects

18. E Attendance Details in %

19. Course Materials and Online Learning Resources (if available)

20. Course Outcomes Assessment (Internal)

21. Result Analysis

22. Gap ldentification & Action Taken (Guest lecturers, |V, Feedback,etc..)

23; Feedback on Students (by staff)

24, Feedback on Staff (by students)

25. Board Exam Question Paper

26. Pass % of the Course (Attainment)

Name of the Faculty: Signature

Designation : Department :

ANNEXURE 1 IV T HOSTEL & MESS RULES




HOSTEL RULES

AICTE  @ifmateh  ufbgeguianng a@GH  woemataeh  unGrgonk  Ligmenengs
(RAGGING)  QanGenctuGhemed Guirdyy  Gouwedmeed  wHucLmed oG wiomb
msogpnudeliogban woanguira BhainiGe

Inmates Indulging In ragging, bullying or any violent act within the campus
will strictly be expelled from the hostel and college immediately as per AICTE

rules

oasogue® @GP Ganhmionen  Gungplmenen e ganGan  opieogs  Gapgib

olmmaihpaGen  ougngb  eiBdainn B SGHTEmbE  Bhab  QouruinBent,
Inmates breaking any hostel property purposely will be expelled from hostel
and fined

Y woemanmet O Gurgd M melled almawng oEBhaT® @500 HgTHD
AL TR T
Inmates littering garbage in inappropriate areas will be fined

aebpo® B/ emab Bt g oKnbaind / Gunens Gl astt B uBunddnd
Gurep  Gowsbmaled  wGUCLTD  aIGAUIOhoD  mdgurNudefohanb 0 L @ngurm
B Ban

Inmates consuming alcohol/tobacco or drugs inside hostel or within campus

will be expelled from the hostel and college immediately

Attendance gangpb anenen 6 wesldonb, wame 730 walldand a@haiGb
Attendance will be taken every day in the morning and evening, Attendance

timings: SPC 6 am & 7,30 pm

ang ol Cealed afHA wnemaradt (e oo el o gb  akBandand
Quebev  ogpofdatuGon, oy el sl aIGHM QowdBu  prles GrAGuauiled
aiGhe  saiunafod  oiedl Gup Gawh®Gh.  Apony oo GaaddaGan /o he
Gurwten alGHA animmemdben, apop oEPamapb B e,

Inmates are allowed to go home for the weekends; however, they need to get prior

permission from the warden and report back to the hostel before 9 pm for boys and
6 pm for girl students on the rrespective Sundays. Inmates requesting to stay
outside during weekdays should submit a speclal request. The request can be
declined or accepted by the warden.

anpd @uep 10 welldyBGod aiGHden oG Guee  aean agndan  OigDIog
Msbemen,
Inmates are not allowed to go outside the hostel campus after 10 pm

ong Sangh oo aeiled urdaanuremiaat e 9 weolluSeloghas whlunb 2 wed e
S b B, umtenarunentash OBt ged  oimeht  mdmeng  opap
alandenmunb o mey apenneninph mapngl eyBinie. GaesdiBib.

Visitors are allowed between 9 am and 2 pm weekends, Visitors should

enter thelr detalls and relationship to respective student in visitor’s register



.

0.

I:I

13,

14,

13,

B avlnaisan  ohgh  agffaodseaen  gelngdes, alein s Gl gD
Oeagy elagpel Benogm Gedgaes e Lanmguns sdGfuielnba fesb G uBan.

DBisrespecting, harassing teasing the hostsl staff and other inmates will lead
te immediate expulsion

iepach Ganein mC L smad  odgmd Segy  Seass s sifld  saiorendlo b

eyl 2 Al dande  peleenn  oigacd Gughoy  pa b Qe allygn
o s schn B denn  sdemiuGiald poveam el giomloneriaels o

A<l ErunLm ks

Eirthday celebration or other celebrations can be carried within the hostel
campus; however, 2 days prior notice should be given to the warden. 1t is
highly important that the area should be cleaned after the celebrations.

OGP wnewasiad  magel  piladld  difueen  ofds  ORCLNG e
el e el aifoiih sain el enmBu i)k S0 Tieh Guen S
Inmates applying for leave from college should have their letter signed by

VWarden

meaafylbel  enpaamet o0 debener e Hmeh  aehey  selesbaa uriimb sl gea)
safsafennd Do pamafdugel Griedp Gausbash ggefael gelitddaas
Gasmigumadsnimid  difaned &30 oungd  obpb  Ssphfiets  yoph
=N OE S TTTT O TH T T T I - S = VT . TR ) TN, ST = T T ) T

Stitching or nailing of plecture sand writing on the walls, windows and deors
and scratehing. spoiling and defacing the painting or the finishing of the walls
and floors of the hostel are strictly prohibited. In such cases, the cost of
repairing the refinishing the entive room will be collected from the students
residing in the room and will be fined.

dimg  wremaisd plssnee o alfnendes,  Seeieo  resalmeien GG
G gemeidnidoh  up@ab (e eRERDEA  magddoel  omgse aie
AT e Tt

Girls students will be permitted to go home with prior letter from the parents
to the Bepartment HOD

Pelafehi L B an emioiehde®  gasenen Guegeng @@l LD e M i
G Asht  @lmgpab  aoemmoed  Bnene sl alGRd  maCiomarEp  pgetad3gn
azwtsogy itarmBuon G e,

Warden / Principal / Manager is not respongible for any valuable lost in the
hoste] by the students

v gy ol @BHA umemaineh e b cesefdosd lfE e oot
B 100 ueddgeband @GHhe Puddd GasshBi ol ogeed Gupms)

SeMOgilne sl & B arhl @y AT, Sl eiGE g S0k
Casraha i o et

Girl stadents should be back o the hostel by & prm on all days and boy
students should return to the hostel by 7.30 pm on all days. Studemts
returning late without prior permission will be expelled from hostel for
milnimum 2 weeks



16, Student should bring to the notice of the warden any pending maintenance
work (Civil, Carpentry, Electrical, Sanitation) to be carried out in rooms,
corridors, toilets or other areas in hostel premises
AfHIL pusd owpilar orag whpgen Bussdtan wmdiyd
uenimd  Gaiwoumod) ellymida wemaisd  stwamier samiHis,
Gty ) Gavsmhio

17. The students should not carry unauthorised /lllegal movies in their rooms,
Any violation will be dealt as per the legal provisions of the law.

BEL  GRDUOWL  SejluLusmd  uiemasisd  pusd el
eseAsh w1 U sULing Bansns apssiubd

18. Students are required to vacate their rooms while proceeding for summer
vacation and also as and when required
Geram.  aifypapds Goadgrd Gugy whmpd Geaatufd wagge
wiemarise Husd sEnpsud st Grhy BaGds Gasdfl

19. Warden is authorised to open any locked room on need basis
ahEoRns YLyu  sepmue  Gpmalubh ulspp  Spbs  @ifp
siduTaREs o Moo o e

20. The resident of a room is responsible for any damage to the property in the
room during his occupancy of that room and will be required to

replace/ repair at their own cost the damage if any
shape) o Guip et Gaguachsie obs ompdd pudlicdsl
wiamari®lam Gunpangd.  seuizbm ghsd GEhss Gaaald  geng
wniiha) Gawaii.

21. When the stucent go out of their room they should switch off all the electrical
[ electronic appliances and keep it locked

Senay @) GaeiBubsdgipal sends e de i mmakedia
Budapand HOHHAULHS YLyallBs Casaap.



MESS RULES e smaydsl. oSl

| aiffe aanafd gl Gegeid Copnis et sl serhd fEnuf e pfgmi
TP LAl
Irmates should not enter the kitehen without permission (fom warden

1 apesda) @ eyl sambisann) ossloreriasnaapl e fo ofareaag e g
iy T
All kitchen stalf shoald be treated with respect

i samusceni  cefunadadyied @G olesaiasd abplenth A gl
UgEaihad sz
Inmates should not Isswe any order or assign work to the mess stall

4 dfFA Al emi geegaeiioe rfuna Onhkd Goppdan DD pesmi
wrdAeh pornd sl amps Gagpk o Srida
Mess dues should be pabd on time, if not: late fee of Re50/ day will be applicable until
th s ane clear

S dfE wnsiaiad woamophie RS omiihay daRITal de i ematsehes, a8
[. ORIV U TS 2R SR
Irammsates 8 hoiald @rsupe that they 4o pot create any disturbance to other diners

b wtemadsd cemeatd Boamabsel bGd ud Bho geokha sl Gasbfb e sman
aiBf senpde eBigs Godech sty e n 0 oagipd el fdad b
Students are supposed to dine only inside the mess hall. Mess utensils food shoubd not

be taken to the room. If this rule is broken, Rs. 200 fine is applicable

7 eehfu rorea opbers e fu B odsaesd pal] Gap B oSedd Galidsng
i m%0 spgrpl alfialufd
Throwing waste food in any-other place ather than bins or littering are will incur fine of
Rs.500

£ eamaprdia) glaagel ssampen Bouode g egans alZRd aniinefa assndshn
Cotaty adad il By ddubpus etdeen piselOon sekas dTeds gyte
v mionafel #BBaile Mg
If inmates are not happy with the taste or quality of the food, thiey showld bring it to the
motice of warden, The should not quarrel ar involve In unnecessary conversation

O wlGE uramed bl iyl 8oy G shasusi R SRREN Rhhoih Rl
s mB gt s
Inmates are requested to wash thelr hands before they consume their food

10w asapbie hbgmeh  abplsath,  alesmn§ @ s haniph  Gnier B idal
e G’ Lprab
Mo playing (tems shoub be tken iito mess are



D. Extentofawarenessamongtheemployees/students(01)

Information related to the governing bodiedR policies and various processes are
disseminated througbrinted materiglcollege webs# and variousneetings
9.1.3DecentralizationinworkingandgrievanceRedressamechanism(05)

The institution is effectively following thenechanismof Decentralization angbarticipate
managementhrough delegating authority andspmnsibility at each level. This provides
academic and operational autonomy to all functionaries towards decentralized governance
Heads of Departments (HOD): HODs have the responsibility of dading their own
departments. Thewill plan all academi@ctivities concerned withPlanning and executédn
departmental activities, Budget preparation, Monitoring staftu&ents, conduct of periodic
departmental meetingglanning of resourcestc are carriecbut by the headsf various
departments.

Faculty Level: Faculty members are given representatiomarious committees and allowed
to conduct various programs to showcase their abilities. They are encouraged to develop
leadership skill by being in charge of various academiecutdcular, extracurricular
activiies and appointed as coordinator and nwener for  organizing
seminar/ conf er e nlhey/aw givek authorpy/td-darmidces industrial tours
and to haveied up with industry expestor effective implementation and improvement of the
institute various committees are formed.

Operational Autonomy for various individual Units

The institution has several units like Sports, LigrdNSS, and Alumnare having operational
autonomy under the guidance of Principiie faculty concerned is responsibleand heading
the individualunits for planning, functioning and executirg theiprogrammesoncerned.
Annual meeting and planning of resourcesudget preparation, executioof planned

activitiesand reportingrethe functional processof individual units



List the names of the facultymembers who have been delegated powers for taking
administrative decisions (02)

A. Administrators/ Decision makers

S. No.| Name of the Faculty member Academic Designation
1 Prof.S.Ganesh Principal
2 Mr.A.Balasubramanian Vice principal/HOD ECE
3 Ms.N.Vijayalakshmi HOD/Civil
4 Ms.L.Jeyachitra HOD / Mech
5 Mr.R.Soundarajan HOD / Auto
6 Mr.R.Rameshbabu HOD in chargeEEE
7 Ms.K.Jeyamathi HOD /CSE
8 Dr.Y.Raghu HOD / First year Engineering
9 Mr.A.Ramkumar HOD / SDP

The tabulated members of thefaculty have been assigned with administrative

responsibilities/arious committees and cells are composed and governed by representatives

from stakeholders HOD, faculty, students and management. The Institution believes in

promoting a culture of decentradid governance.

1 Progressivand re@fining activities bythe deliberatios of internal quality assurance

1 Arrangingseveral activities by students to enhance the capabilities of students under the
mentorship of faculty member, hetheir event management skills

1 Empowering HOB to distribute work loacamongfaculty, to identify the content beyond
syllabus and to organize various empowerment programs with theohedpudents,
teaching and noeteaching faculty bthe department

1 Allocation of budget on the basis of the progssaceived from the department



B. Specify the mechanism and composition of grievandeedressalcell including Anti

Ragging Committee & Sexual Harassment Committee (03)

U Establishmenbf Grievance RedressalCommittee

S.No.| NameandDesignation Contact Position
Mr.S.Ganesh 9944459537 ChairPerson
1 |Principal principaltech@sankara.ac.in

Mr.A.Balasubramanian

0751444321

5 [Sr.Lect./Mech

jayalakshmi.s@sankara.ac.in

2 \VicePrincipal vptech@sankara.ac.in Member
Ms. N. Vijayalakshmi [9489725907 Member
3 [HOD/Civil civilhodtech@sankara.ac.in
Mr. V. Sathyanarayanar9043744784 Member
4 |Sr.Lect./CSE sathyanarayanan.v@sankara.ac
Ms.S.Jayalakshmi 9894719815
Member

Composition &echanism of Grievance Redressal Committee

T

Grievance Redressal committee is fornheading by Principal with selectétbad of the

Departments and staff members.

All grievances and suggestions found in the suggestionboxs t udent s 6

ser vi

class committee meetingare analyzed by the Grievance Redressal Cell and suitable

measures are taken.

Guidelines of the AICTE DOTE are followed

Regular meetings are conducted gnévances raised are addressed.

The faculty can share their grievances amdtessed directly by Principal.


mailto:principaltech@sankara.ac.in
mailto:vptech@sankara.ac.in
mailto:civilhodtech@sankara.ac.in
mailto:sathyanarayanan.v@sankara.ac.in
mailto:jayalakshmi.s@sankara.ac.in

m

GRIEVANCE REDRESSEL SYSTENM AT SANKARA POLYTECHNIC
Input/ Receipt of s e — — — ——@ -
Grievances from .
students
= Acknowledgement
and tracking
’._A“. > reference Verification
oad T > by
Forwarded to Review —_— ‘ Cofamniites
Committee ) 1
=D | \
— <
&
Status Check |
Action Taken / Report |
- |
3 j
- F =

Action Taken

Notification

U EstablishmentofAntiRaggingCommittee

+
Report
Submission by
Committee /

@&

S.N Position/ | MobileNu .
Name E-maillD

0. Category mber

1 Pr_of. .S' Ganesh Chairman/s 9944459537 | principaltech@sankara.ac.in
Principal quad
Mr. Member/S

2 |A.Balasubramanian 9 9751444321 ,

) e uad vptech@sankara.ac.in
Vice-Principal
Mr. A. Member/Sq

3 RamkumarHOD/SDR uad 9894747839 sdphodtech@sankara.ac.in
Mr. R.

4 |SoundararajanHoD/{ MEMPETSA 9594840255 .
UTO uad autohodtech@sankara.ac.in
Ms. L.

5 ileyachltraHOD/MEC Member 9092328219 mechhodtech@sankara.ac.in
Mr. V. sathyanarayanan.v@sa

6 [Sathyanarayanan Member 9043744784 nkar)::l ac iny '
SRLECT/CSE T
Ms.

7 M.KalaivaniSRLECT/| Member 8248423501 . . .
BS kalaivani. n@sankara.ac.in
Mr. N.S. )

8 [SakthiprakashSREC| Member 9788289166 sakthlp_rakash.n.s@sank

ara.ac.in
T/ECE
Mr. R.

9 |RameshbabuSR.LEQ Member 8903457490 .
EEE rameshbabu.r@sankara.ac.in

10 Mr. H. Member 8098177707
SivakumatECT/BS sivakumar.h@sankara.ac.in



mailto:principaltech@sankara.ac.in
mailto:vptech@sankara.ac.in
mailto:sdphodtech@sankara.ac.in
mailto:autohodtech@sankara.ac.in
mailto:mechhodtech@sankara.ac.in
mailto:kalaivani.m@sankara.ac.in
mailto:rameshbabu.r@sankara.ac.in
mailto:sivakumar.h@sankara.ac.in

11 |Selvan.AntonyDanisli Member 8838443190 | advishwa2003@gmail.com

hardikpradeep1833@g

12 |Selvan.S.Periyasamy Member 9003980842 .
mail.com

Composition &8echanism ofAnti-ragging Committee

The Anttragging Committee is headed by the Principastitution collectse-affidavit
undertaking forma from all the students and parents/guardiafter admissionwith month
time of durationThe contat numbers of the committee members are available in the Display
Board and Institution website.

Anti-ragging display boards are placed in important locations at Institution and hostel.
Anti Tragging squad is formed and visits are heldadéteriarest roomshostel andgparking
stand. CCTV cameras are installed at vantage points and moniforasleness among
students is orated by HODs, staff members and also through public address system.

U Establishment of Internal Complaint Committee (ICC)

Sl. NameandDesignation Posit MobileNu e-maillD
No on mber
Ms.Jayamathi K Chair csehodtech@saaka.ac.i
1 Hobicse Persoy 2842776927 |
5 Ms.KaIalvamM Memb 9788722266 kalaivani.m@sankara.ac
Sr. Lect.Physics er n
Ms.Vijayalakshmi Memb vijayalakshmi.r@ankar
3 Sr. Lect./Maths er 9487535239 a.ac.in
4 S_udth Memb 9786928832 !lbrarytech@sankara.ac.
Librarian er in
5 Kalaivani M Memb 8248912523 aqcountstech@ankara.a
Accounant er c.in
Mr.PrathapNandagopalan
NGO Memb rathi070@gmaitom
6 KovaiKulangaIPadhukaappu.er 9566538905 s =
maippu
4 PreethipriyaM Studel 9344494327 mpreethipriyaO@gmail.c
Student t om
Sanjaykumar K Studel : .
8 Student N 9745382704 ksanjay9600@gmil.com
9 |GokilaM Studel 9944608615 goki2842@gmaitom



mailto:advishwa2003@gmail.com
mailto:ksanjay9600@gmail.com
mailto:ksanjay9600@gmail.com
mailto:goki2842@gmail.com
mailto:goki2842@gmail.com

Student t

Composition &Mechanism ofinternal Complaint Committee(ICC)

Internal Complaint Committee (ICC)functions in the Institution with senior women
faculty members as presiding member and mentors.It spreads awareness and follows the
guidelines prescribed by AICTEOTE. Any student, staff member who are victim of the
harassment can approach the committag ame and immediate and strict corrective
measures are undertakéinconductsawareness program repeatettiyencourage complaints
against any suppression.

U Establishment of Committee for SC/ST

S.No.| NameandDesignation |Position| ContactNumber e-mail

1 Ms. N. Vijayalakshmi Chairmal0422 4313562 [civilhodtech@sankara.ac.i

2 Mr. A. Balasubramanian | Member0422 4313566 |vptech@sankara.ac.in

3 |Ms. S. Jayalakshmi Member0422 4313561 |Jayalakshmi.s@sankara.c

4 |Mr. R. Venkataramanan | Membern0422 4313534 |omtech@sankara.ac.in

5 |Mr. A. Sagadevan Member0422 4313564 |sagadevan.a@sankara.ac

Composition &Mechanism ofCommittee for SC/ST

Committee for SC/STrunctions in the Institutiomeaded by Principal and senifaculty
members as presiding mema#rspreads awareneasnong SC/ST studen&nd follows the
guidelines prescribed government of Tamilnadu aCTE

Any student who isvictim of the persecutiorcan approach the committee any time and
immediate and strict corrective measures are undertakee committee guides the

belonging students to obtain their essential certificates in recaighdzrship benefits from



state andcentral Governmenteind also take necessary steps to apply in the National
scholarship portal It ensures the communal edity among the students armbnducts
awareness throughemstings

U Establishment ointernal Quality Assurance Cell(IQAC)

S.No.] Name & Designation Position Contact
Prof. S. Ganesh : 9944459537
1 o Chair Person L .
Principal principaltech@sankara.ac.in
Mr. A. Balasubramanian . 9751444321
2 . N Coordinator :
Vice Principal vptech@sankara.ac.in
Dr. Y. Raghu . 9894448802
3 HOD/BS Co-Coordinator bshodtech@sankara.ac.in
4 Mr. R. Venkataramanan Member 9790687737
Office Manager omtech@sankara.ac.in
5 Ms. N. Vijayalakshmi Member 9489725907
HOD/Civil civilhodtech@sankara.ac.in
6 Ms. L. Jayachitra Member 9092328219
HOD/Mech mechhodtech@sankara.ac.in
7 Mr. R. Soundarrajan Member 9894840255
HOD/Auto autohodtech@sankara.ac.in
8 Ms. P. Chitra Member 9843949321
HOD/EEE eeehodtech@sankara.ac.in
9 Ms. K. Jayamathi Member 7010728607
HOD/CSE csehodtech@sankara.ac.in
10 Mr. A. Ram kumar Member 9894747839
HOD/SDP sdphodtech@sankara.ac.in
11 Ms.A. Sasikala Member 9894364364
Sr.Lect/ECE sasikala.a@sankara.ac.in
Mr.PrathapNandagopalank
) Member 9566538905
12 ?/par;ljulangalPadhukaapuArNGO orathio70@gmail.com
M.Anandakumar MEMBER- (83000 59931
13 Jesuans Engineering . , .
. i e Alumni anandakumar@jesuans.co.in
India Private limited
7708300407
14 Selvan G. Jeevanantham |Student . |jeevanantham01052005@sankarg
Computer Engg Representative in

Composition 8Vechanism ofinternal Quality Assurance Cell (IQAC)
The IQAC constitutedunder the chairmanship éfrincipalandallheadsof departments

will be actedas membersApart from this, alumni member, student member and a member


mailto:principaltech@sankara.ac.in
mailto:vptech@sankara.ac.in
mailto:bshodtech@sankara.ac.in
mailto:omtech@sankara.ac.in
mailto:civilhodtech@sankara.ac.in
mailto:mechhodtech@sankara.ac.in
mailto:autohodtech@sankara.ac.in
mailto:eeehodtech@sankara.ac.in
mailto:csehodtech@sankara.ac.in
mailto:sasikala.a@sankara.ac.in
mailto:prathi070@gmail.com
mailto:anandakumar@jesuans.co.in

from local societymight be added in the lidt helps the colleges in planning and monitoring.
IQAC also gives stakeholders or beneficiaries a esestional participation in the
institution's quality enhancement activities.
It is necessary for the members of the IQAC to shoulderetsigonsibilites of generating
and promoting awareness in the institufidre mechanism of IQAC is given below.
1 Ensuringefficient and progessive performance of academic adhinistrative tasks
1 The relevance and quality atademic programmes
1 Equitable access to antfadability of academic programmes for society
1 Optimization and integration of modern methods of teaching and learning
1 The credibility of evaluation procedures.
1 Ensuring the adequacy, maintenance and functioning of the support structure

The committee anis website linkareattached in the table as given below.

Particulars Web/ Server Link

https://sankara.ac.in/polytechnic/grievan
[studen{grievanceredressaktell/

1 | Grievance Redressal Committee

https://sankara.ac.in/polytechnic/grievand
antiraggingcommittee/

2 | AntiRaggingCommittee

https://sankara.ac.in/polytechnic/grievan
[visagafor-icc/

3 | Internal Complaint Committee (ICC)

https://sankara.ac.in/polytechnic/grievand
committeefor-scst/

4 | Committee for SC/ST

https://sankara.ac.in/polytechnic/grievand
gaccommittee/

5 | Internal Quality Assurance Cell (IQAC)



https://sankara.ac.in/polytechnic/grievance/student-grievance-redressal-cell/
https://sankara.ac.in/polytechnic/grievance/student-grievance-redressal-cell/
https://sankara.ac.in/polytechnic/grievance/anti-ragging-committee/
https://sankara.ac.in/polytechnic/grievance/anti-ragging-committee/
https://sankara.ac.in/polytechnic/grievance/visaga-for-icc/
https://sankara.ac.in/polytechnic/grievance/visaga-for-icc/
https://sankara.ac.in/polytechnic/grievance/committee-for-sc-st/
https://sankara.ac.in/polytechnic/grievance/committee-for-sc-st/
https://sankara.ac.in/polytechnic/grievance/iqac-committee/
https://sankara.ac.in/polytechnic/grievance/iqac-committee/

9.1.4.Delegation of financial powers (05)

Demonstrate the utilization of financial powers for each of theassessment years (05)

U Financial power is delegated explicitly to the Principal, Head of the Departments and the
Office Manager.

U The Principal possess full financial power and the same is countersigned by the
management.

U The Principal is givemuthority toassessghe financial requisitions raised by H@Ds.

0 Also in case ofimmediate needs, approval can be obtained from the management
instantly based on the Principal demand as the ease approach of management.

9.1.5.Transparency and avalability of correct information in public domain (05)

A. Information on the policies, rules, processeis to be made available on wedite (2)

Theinformation on theolicies, rules, processesdasailable orCollegeweb site

B. Dissemination of the information aboutstudent, faculty and staff (3)

X

Notice Boards are available in all departmeht®ugh which informatiorabout student,

faculty and staff is disseminatend hesame has been published in tdodlege website

X

Consolidatedstudents performands being displayed in the department notice boasls

well as in the college website.

X

The test performance and attendance of every individual student is sent to their parents

through post for their reference and information.

X

The necessary Whatsapp groups &rmed by the college and all the information is

disseminated then and there.



9.2. Budget Allocation, Utilization, and Public Accounting at Institute level (10)

Summary of

current fi

nanci al

institution exclusively) in the three previous financial years.

Total Income at Institute level:
2022- 2023

year 0s

Total Income in

Actualexpensesin

TotalNo.ofstuden

) , tsin
2022 - 2023: 18427896 2022 - 2023: 202 - 2023
. Special

Grant Other Recurr 'ng Non- Projects/ Expenseger

Fee |Govt Sources | includingS .
(s) (specify) alaries  |T€cUming Any student
b other,specify
183942
60 0 0 33636
A. 2021 2022

Total Income in
2021 2022 256837394

Actualexpensesin
20212022 37369619.72

TotalNo.ofstuden
tsin
2021 2022 687

Other Recurring Sp_ecial
Grant : : Non- Projects/ Expenseger
Fee |Govt Sources | includingS .
(s) (specify) alaries  |T€cUrming Any student
P other,specify
25590219 O 0 93520.4 |37369619.71 0 0 54395.37

B. 2020 2021

Total Income in
2020- 2021: 27510814

Actualexpensem
2020- 2021: 30437830.64

TotalNo.ofstude
nts in

2020- 2021: 620
Special
Grant Other Recurring Non- Projects/ Expenseer
Fee | Govt Sources | includingS : Any P o
(s) . . recurring . student
(specify) alaries other,speci
fy

budget




27239594 O 0 271218 |30437830.64 0 0 49093.28

C. 2019 2020
. : TotalNo.ofstud
Total Income in Actualexpensesin ents in201L9-
2019 2020: 44537116.09 2019 2020: 45872071.36 _
2020:721
Special
Other Recurring Projects/
Fee Gowvt Grant Sources | includingS Nor! Any Expensesper
(s) . . recurring : student
(specify) alaries other,specif
y
436717304 O 0 |865385.6945872071.3¢ 0 0 63622.85
D. 2018- 2019
Total Income in Actualexpensesin ;I'Soitr?INo.ofstuden
2018- 2019:41101217.79 2018 - 2019:50745003.69 2018 - 2019:845
. Special
Grant Other Recurr N9 Non- Projects/ Expenseger
Fee |Govt Sources | includingS .
(s) (specify) alaries  |T€cUming Any student
b other,specify
40377272 226497 50745803'6 0 0 60124.41

9.2.1 Adequacyofbudgetallocation(4)

As per the availability of funds,very financial year, a budget estimate will lpgeparedby

each department. The total budget will be reviewed and assessed by the Principal and the
same shall be approved and sanctioned by the managemesanidtenedamounould be

spent and the spending is monitolsdthe accounts section.

The budgets are adequate for the Departments and the Institution.Additional allocations are
made in special cases, if arise. The Management has been providing adequate budget since the
inception of the College.

9.2.2 Utilizationof allocatedfunds(4)

. . Budget Actual Utilization
S.No,  Financial Year Sanctioned Expenditure %
261168 o
1 2022 2023 1307800 (As on 31.05.2022 19.97%




2 2021 2022 1094741 96743 8.84%
3 2020 2021 416945 0 0%
4 2019 2020 127245 146079 100%
5 20182019  [F94%17 665441 42%
923 Availabilityoftheauditedstatementsonthein

The audited statements of accounts of the college made available on the College website.

Financial year Website Link

CFYm1 2021 2022

CFYm2 2020 2021

CFYm3 2019 2020

9.3. DepartmentSpecificBudgetAllocationUtilization(05) / Automobile

Total budget at institute level: 4332689

Automobile Engineering
Total Budget in CFY Actual Expenses CFY -Srt?thg::?S'Of
YEAR 2022-2023: 2022-2023: i12022-2023:
Nonrecurring| Recurring | Non-Recurring| Recurring Engzunds:rﬁ)er
2022-2023 576700 55000
Total budget at institute level: 1094741
Automobile Engineering
TotalNo.of
Total Budget in CFY Actual Expenses CFY students
YEAR (2021:2022):260470 (20212022):0 in2021-2022:
61
Nonrecurring| Recurring | Non-Recurring| Recurring Eng[eunds:r?:er
20212022 31470 229000 0 0 0

Total budget at institute level: 416945

\ YEAR \ Automobile Engineering




Total Budget in CFY
(20202021):127615

Actual Expenses CFY
(20202021):0

TotalNo.ofstudents
in2020-2021:82

Nonrecurring| Recurring | Non-Recurring| Recurring Exzteundseenstper
20202021 24515 103100 0 0 0

Total budget at institute level: 127245

Automobile Engineering

Total Budget in CFY

Actual Expenses CFY

TotalNo.ofstudents
in2019-2020:84

YEAR (20192020):176520 (20192020):19860
Nonrecurring| Recurring | Non-Recurring| Recurring Exzteun dseenst per
20192020 90500 86020 13600 6260 236.43

Total budget at institute level: 1594217

Automobile Engineering

Total Budget in CFY

Actual Expenses CFY

TotalNo.ofstudents
in20182019:86

YEAR 20182019: 90655 20182019: 54686
Nonrecurring| Recurring | Non-Recurring| Recurring ExzfundS:r?t ber
20182019 90655 0 54686 0 636
DepartmentSpecificBudgetAllocationUtilization(05) / Computer
Total budget at institute level: 4332689
Computer Engineering
Total Budget in CFY Actual Expenses CFY -srt?thlel:lr?s.Of
YEAR 2022-2023: 1702830 2022-2023: 12020-2073:
Nonrrecurring| Recurring | Non-Recurring| Recurring Exgteundseer?:er
2022-2023 1702830 0

Total budget at institute level: 1094741




Computer Engineering

Total Budget in CFY

Actual Expenses CFY

TotalNo.ofstudents
in2021-2022:78

YEAR (2021:2022):132660 (2021-2022):65362
. : , . Expenseger
Non-recurring| Recurring | Non-Recurring| Recurring student
20212022 132660 0 0 65362 838

Total budget at institute level: 416945

Computer Engineering

Total Budget in CFY

Actual Expenses CFY

TotalNo.ofstudents
in2020-2021:80

YEAR (2020:2021):52550 (2020:2021)30556
. , : , Expenses per
Non-recurring| Recurring | Non-Recurring| Recurring student
20202021 52550 0 0 30556 382

Total budget at institute level: 127245

Computer Engineering

Total Budget in CFY

Actual Expenses CFY

TotalNo.ofstudents
in2019-2020:84

YEAR (20192020):32750 (20192020):211130
. : , , Expenses per
Non-recurring| Recurring | Non-Recurring| Recurring student
20192020 32750 0 41767 169363 2016

Total budget at institute level: 1594217

Computer Engineering

Total Budget in CFY

Actual Expenses CFY

TotalNo.ofstudents
in2018-2019: 81

YEAR (2018-2019: 621750 2018-2019: 128913
. , , , Expenses per
Non-recurring| Recurring | Non-Recurring| Recurring student
2018-2019 621750 0 128913 0 1592

9.3.1. Adequacyofbudgetallocation(02)

The budget (nomecurring, recurring) is prepared by the Department / functional unit keeping




in view of the requirements for existing coursexl other academic related mattersact,
the budgets preparedwell in advanceo meetout the expensghe quantum of budget is
prettyadequate.

9.3.2. Utilization ofallocatedfunds(03)

The funds are utilized for procurement of lab equipmentgraplation of existing lab

facilities, purchase otonsumablesseminar/verkshop and conferenceymposium etc.based

on approvabf Principal. The allocated fund is utilized efficiently by the department.

AUTOMOBILE ENGINEERING
. : Budget Actual Utilization
S. No. Financial Year Sanctioned Expenditure %
1 2021- 2022 260470 0 0
2 2020- 2021 127615 0 0
3 2019 2020 176520 19860 11%
4 2018- 2019 90655 54686 60%
COMPUTER ENGINEERING
. : Budget Actual Utilization
S. No. Financial Year Sanctioned Expenditure %
1 2021- 2022 132660 65362 49%
2 2020- 2021 52550 30556 58%
3 2019 2020 32750 211130 100%
4 2018- 2019 621750 128913 21%

9.4. Libraryandinternet(20)

9.4.1. Quality oflearningresources(hard/soft)(10)




A. AvailabilityofrelevantlearningresourcesincludingesourcesandDigitalLibrary(7)
Available learning resources

x Number oftitles: 8000

X

Number of volumes19630

X

Reference Book$5

X

CDs:50

X

Student Project reports: 721

x NPTELResources/es

Digital Library:

U Availability of digital library contentYes

U Availability of an exclusive serveres

c:

Availability over Intranet/InternetYes Ten systers allotted separately

c:

Avalilability of exclusive space/roomYes and the size of spaceli@*16 Sq Feet
U Number of users per dag0 Students

U Number of Ebooks For downloading €Books,DELNET can beaccessed

Journals/
Books .
Academic Magazines
Year Total No. of | Total No. of No. of New Total No
Volumes Titles EditionsAdded '
2020- 21 - - - -
2019- 20 - - - -
2018-19 500 50 - 23
2017-18 713 100 - -




DIGITAL LIBRARY
+ DELNET hitpidelnet nicin/, (we own
# membership)

DIGITALIZED COLLEGE LIBRARY

[ [ Sankara Polytechnic CollegeC X @ Library-Collection (22).pdf X | @ CENTRAL LIBRARY MEMBER R X | @ CENTRALLIBRARY MEMBERF > | @ CENTRALLIBRARY MEMBERF X c °
= & O a

< c A Not secure | 172.16.4.1:8080/AutoLib/Home/HomeServiet
Date&Time: 8 Jul 2022, 14 : 46 : 00

E Sankara Polytechnic College Powered by AutolLib Software Systems
‘Welcome SUDHA G

This website is best viewed in |IE 8+ and Firefox 20+ @ 1024 x 763 resolution and above.

Sorot omtror [ | soarcn | Gote | Reports | oo
Tlast Visited Time i

_08/07/2022 12:1

Total Collection and Transaction Details

Due List (0)

Total Collection (16765) Total Member (874)

Returned List (5) Renewed List (0)

Issued List (12)

Related Links

(D)

& Q “‘3 °
My Transaction Search Counter Due i Book Member Counter Report Photo Backup

AUTO LIB SOFTWARE SYSTEM

8 Jul 2022, 15: 04 : 34

Software Sy:

rviet
Date& Time:
Powered by Autol

DHA G
ox 20+ @ 1024 x 768

T Last Visited Tim
_08/07/2022 1414

Book Master

o0 | BOOK BANK | NON BOOK | REPORT | THESIS | STANDARD | PROCEEDING | BACK VOLUME |

@ Main Entry () Additional Information ) Keywords/Notes

=== = =]

Accoss No= (7241 I canwo | |EEE Roc.oate (27032018 |

| Eaition [Seventh |

Title* |Java
Author Name [Deitel H M, Deitel P J |IEET  Author Rote [AUTHOR ~]
Publisher” [Prentice-Hall of India Pvt Ltd_ | [[RI0l Place [New Delni YearPub (2008 |

subject”  [Java |IEEXN 1sen |21 317 18810 | Pages  [1678 |
Department® |Computer Science Enginssring |IECE]  course [ue ~|
| Availabitity |[YES ~

| Location [RCSE-A36

Division” [NIC




@ 192.168.10.206 X [@#] sankara Polytechnic CollegeCoir % @ CENTRAL LIBRARY MEMBERREF' X | & dinamalar - Google Search

<« c A Not secure | 172.16.4.1:8080/AutoLib/Account/AccountServiet

E Sankara Polyte hnic Couege Date&Time: 8 Jul 2022, 15 : 45 - 30

Powered by AutoLib Software Systems
Welcome SUDHA G

This website is best viewed in IE 8+ and Firefox 20+ @ 1024 x 768 resolution and above.

Cotsioming it Comro | acauisiion | Admin | seorc [ cate

Last Visited Time |
o: 2022

user Id [ |

‘ Successfully Logged-in. ‘

5 items found, displaying all items

1

MemberCode — [MemberName  oeptName ____ [CourscName _ JenouyTme  [Designaton |
1008 Jayamathi K COMPUTER ENGINEERING NIL 15:45 HOD

1330 SUBATHRAC Computer Science Engineeirng NIL 15:45 LECTURER

1149 SUDHA.G LIBRARY AND INFORMATION SCIENCE NIL 15:45 LIBRARIAN

1214 THANGARAJ M MECHANICAL NIL 15:45 LECTURER

21101311 THILLAI ESWARAN V Civil Engineering DIPLOMA 15:13 Student

@ 19216810206 x Sankara Polytechnic College.Coir X @ CENTRAL LIBRARY MEMBER REF. X | G dinamalar - Google Search

<« C A Notsecure | 172.16.4.1:8080/AutoLib/NoDues/NoDuesServiet

E [ST—— Polyteclmic College Date&Time: 8Jul 2022, 15: 53 : 11

Powered by AutoLib Software Systems
Welcome : SUDHAG

This website is best viewed in IE 8+ and fox 20+ @ 1024 x 768 resolution and above.

T last Visited Time i
_08/07/2022 14:48:.

2.0

NoDues Cert

User ID 1213 | Find | Name TATAVARATHARAJAPERUN
Desianation |LECTURER Course
Departmen DIPLOMA IN MECHANICAL Group

[# NO-DUES (2)pdf ~ B Accession-Report_.csv A Show all x

- -~ - -
@ 192.168.10.206 % | [ Sankara Polytechnic CollegeC X @ NO-DUES (3).pdf X @ CENTRALLIBRARY MEMBERF X | G dinamalar - Google Search

C @F

e | C:/Users/LIBRARY/Downloads/NO-DUES%20(3).pdf e w« O & :

NO-DUES (3).pdf

Sankara Polytechnic College
Saravanampatty, Coimbatore, Tamil Nadu 641035

NO DUES CERTIFICATE

Date : 08/07/2022

Designation : LECTURER

This is to certify that Mr. / Mrs /Miss TATAVARATHARAJA User ID

a student of NIL (Hens) in the Department of DIPLOMA IN

has no dues during the period 07/09/2015 31/08/2017 _ ason 08/07/2022

[ wNo-DUES (3)paf ~ [# NO-DUES (2).pdf ~ Bl Accession-Report_...csv [ Accession Report_Excel (10).csv Show all x




. Accessibilitytostudents(3)

The library works on all days of the year (excluding Government holidays) to the students.
Extended library working hours beyond college hours is made available up to 9 PM
Journals and Magazine agebscribed at regular intervals.

Search can be done by using AUTOLIB Software.

SWAYAM andNPTEL courses can baccessethrough internet.

State and central Government job such as UABIPSCNRB, RRBexamination related
booksare available.

Daily Newspapesavailable in the library

Weekly one hour is allotted in time table for library utilization compulsoboyy the
students for all departments

News readingin both Tamil and English versiomia public address system is being
practiced by the students irl alorking days.

By utilizing the facilities available at libranGtaffs werecompletedskill based courses

through SWAYAM / NPTEL.The sample certificatesre given below.



— \\Elice 4
i\‘%}'} NPTEL Online Certification

(Funded by the Ministry of HRD, Govt. of India)

—

This certificate is awarded to

SOUNDARARAJAN R
Jor successfully completing the course

Principles of Management

with a consolidated score of 67 %

' Online Assignments I 2;.;5!25] Proctored Exam zﬂﬂ

Total number of candidates certified in this course: 2206

e & A AQ(QJMC

Prol. G P Raja Sekhar Jul-Oct 2021 Prof. Debjani Chakraborty
Dean, (i:}n‘l(l:u'n:::‘:uuum (12 week course) Col:lv‘d:\::t;;:'TEL

@ Indian Institute of Technology Kharagpur

Roll No To validate and ¢

§\%§ NPTEL Online Certification

(Funded by the MoE, Govt. of India)

This certificate is awarded to

YUVARA) K
for successfully completing the course

Manufacturing Automation

with a consolidated score of 55 %
I Online Assignments 15.83/25] Proctored Exam | 39/75 ]

Total number of candidates certified in this course: 171

ettty SFA o

Prof. B. V. Ratish Kumar Jan-Feb 2022 Prof. Satyaki Roy
Chairman. Centre for Continuing Education NPTEL Coordinator
WT Kanpur (4 week course) T Kanpur
=
/ \ TaE G SBUTATION
\@; Indian Institute of Technology Kanpur smwm
=== Aeriimey waresy. e smwwn

Roll No:NPTEL22MES0S33325849

To validate and check scores: https://nptel.ac.in/noc

———
§ A \\
€& E NPTEL Online Certificati
S22 S nline Certification
e -$ (Funded by the MoE, Govt. of India)
This certificate is awarded to
VIJAYAKUMAR E
for successfully completing the course
Manufacturing Process Technology | & Il
with a consolidated score of 46 %
| Online Assignments I 13.44/25| Proctored Exam [ 33/75 |
Total number of candidates certified in this course: 610
et SFor
_ Prof. B. V. Ratish Kumar Jan-Apr 2022 Prof. Satyaki Roy
Chairman, Cenlrﬁ_lgoKra(:‘t;zt:numg Education (12 week course) NPT%V (;::::{:?ator

TREE ONLINE EDUCATION

Indian Institute of Technology Kanpur

Roll No:NPTEL22ME28S34505856

To validate and check scores: https://nptel.ac.in/noc



9.4.2. Internet(10)

Nameofthelnternetprovider BSNL & AIRTEL
Availablebandwidth BSNL - 40Mbps &AIRTEL - 30Mbps
Wi-Fiavailability Yes (JIO)

Internetaccessinlabs,classrooms,libra

yand officesofallDepartments ves

Securityarrangements Firewall and Antivirus

9.5. Institutional Contribution to the Community Development / Go-green(05)

The NSS unit ofSankaraprovides a platform to the students for community work and
developing a sense of involvement in the tasks of nation buil@agkara NSS unit is
functionedwith 2 facultiesagn charges and00 volunteersirom | year and Il gar students

The NSS program officer is Mr.H.Sivakumar, Lecturer in Basic science and Mr.Karthikeyan,
Lecturer/Mech is backup with him. The N88it organised speciaams every yeanearby
villages. The details of recent special camp organised are given below.

The NSSunit of 50 volunteers and 3 staffsonductedeven days special amp at
Devampalayam villageZoimbatore from 18/3/22 to 24/3/22.

Various activities donein this special campand its photos aregiven below

1. Swatchh Bharat rally

| Kovilpalayam, Tamil Nadu, India

B NH948, Kovilpalayam, Tamil Nadu 641107, India
Lat 11.133638°
Long 77.033668°
23/03/22 11:05 AM

devampalayam, Tamil Nadu 641107, India
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| Long 77.053388°
# Google 5 22/03/2210:21 AM




2. Cleaning work
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3. School dropout survey

Devampalayam, Tamil Nadu, India
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Coimbatore, Tamil Nadu, India

3XPP+34, Saravanampatti, Coimbatore
Lat 11.085239°

Long 76.985446°

17/05/22 10:37 AM
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Coimbatore, Tamil Nadu, India

3XPP+34, Saravanampatti, Coimbatore, Tamil Nadu 641035, India
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I8 17/05/22 11:03 AM
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Coimbatore, Tamil Nadu, India

3XPP+34,sankara polytechnic college, Saravanampatti, Coimbatore,
Tamil Nadu 641035, India
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Tamil Nadu 641035, India
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3XPP+34,sankara polytechnic college, Saravanampatti, Coimbatore,
Tamil Nadu 641035, India
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10. Corona Virus awareness prograriaccination camp
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11. Blood donation & Blood grouping Camp

Institutional Contribut ion to Go-greenactivities (05)

Under the banner of Canada India Institution co operational project (CIICP) scheme, the
institution has one thrust area called as Environaiddvelopment Celvith anobjective of
keepirg campus green and clean, organizegminas, and workshopsconcerned with
environmental aspects mstitutionallevel by involving studenidaculties and stake holders

throughout theyear.



1. Bhoomi Madha Day was celebrated




4. Green campus makireyent

9.6. Alumni Performance and Connect (10)

Alumni association helps to encourage the students to be successful ilifehand to
develop the institutiodlumni Governing Council Meeting held to interact with alumni to
share their views for the benefit of the Institution.

It also helps to improvéhe infrastructure of the institution after getting the feedback of
alumni It conductswvorkshop and traimig programs with distinguished alumni for improving

the knowledge of students in their respective fields.



